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CAPPS Financials User Group Meeting 
Thursday, June 25, 2026 

9–10:30 a.m. 
(Webinar Only) 

I. Announcements & Reminders 

• The annual USAS profile rollover is complete as of June 20.  

o The process automatically created new records for fiscal 2027 (FY) and appropriation year (AY) 2027 based on 
existing FY26 and AY26 profiles. 

o Ensure any changes made to USAS are updated in CAPPS Financials. 

• Fiscal 2027 Budgets: 

o Beginning July 1, agencies can enter budgets for FY27 in USAS and CAPPS. 

o All budget entries in USAS are due on July 31. 

o Contact your appropriation control officer for general policy or USAS questions. Authorized agency support 
staff may contact the CAPPS Service Desk (CSD) for CAPPS-related questions. 

• Starting July 1, U.S. Bank will suspend past-due charge card accounts. 

o Agencies must pay balances due on time to avoid account suspension. 

o Find details on the Comptroller’s State of Texas Payment and Travel Card Program page. 

• Image/tools upgrades and Recruit go-live (production agencies): 

o Maintenance is Friday, June 26, at 5 p.m.—Monday, June 29, at 8 a.m. 

o Impacted environments: PRD1, MNT1, BOBJ PRD, ADDA PRD. 

o Beginning next week, the new functionality will be part of the CAPPS baseline code.  

▪ Report all issues via the Report an Incident ticket type in CSD. 

▪ Upgrade & Expansion Project Assistance service request (SR) tickets will be disabled until the next major 
upgrade cycle. 

• Automated HX Recycle archive, SR-72752: 

o Transactions remaining on the HX Recycle browser slow down the USAS-to-CAPPS inbound process because 
each transaction is processed daily until it drops from the browser or is archived. 

o An annual process is being implemented to: 

▪ Automatically archive all HX Recycle browser transactions from prior fiscal years. 
▪ Improve the performance of the daily USAS-to-CAPPS Inbound process. 
▪ Run annually in February. 
▪ Restore archived transactions by recalling them with HX Recycle Mass Archive. 

Important: 
▪ Implementation of this auto-archive process does not relieve agencies of the responsibility of addressing 

outstanding transactions on the HX Recycle browser. 
▪ An archive process is scheduled to run in production at the end of July 2026. A notification will be sent to 

agencies with more specific information. 

• Upcoming Instructor-Led Training courses: 

o July 1 – Asset Management* (registration is open). 

o Aug. 4 – CAPPS Service Desk (registration opens soon). 

o Aug. 5 – Asset Management* (registration opens mid-July). 

o Coming Soon –Accounts Payable* (NEW COURSE). 

*Courses that include participant exercises have limited enrollment; registrations are accepted on a first-come, 
first-served basis. 

Registration Reminders and Tips: 

▪ Continuing Professional Education (CPE) credits are not offered for CAPPS Training courses. 

▪ Attendees are advised to confirm their manager’s approval before registering for any course.  

▪ Check CAPPS Training’s Instructor-Led Training page often for updates and new course listings.  

https://comptroller.texas.gov/purchasing/programs/charge-card/
https://cappstraining.cpa.texas.gov/courses/instructor-led/index.php


 

CAPPS Financials User Group Meeting Minutes — June 25, 2026 Page 2 of 7 

• CAPPS environments will be unavailable during the following maintenance windows: 

o Friday, June 26, at 5 p.m.—Monday, June 29, at 8 a.m.: 
PRD1, MNT1, BOBJ PRD, ADDA PRD. 

o Friday, July 10, at 5 p.m.—Monday, July 13, at 8 a.m.:  
PRD1 (including TAM & CG), MNT1, BOBJ PRD, ADDA PRD. 

o Friday, July 17, at 5 p.m.—Monday, July 20, at 8 a.m.:  
PRD1 (including TAM & CG), MNT1, BOBJ PRD, ADDA PRD. 

o Friday, Aug. 28, at 5 p.m.—Tuesday, Sept. 1, at 8 a.m.: 
PRD1 (including TAM & CG), MNT1, BOBJ PRD, ADDA PRD.  

o Maintenance window notes:  

▪ Normal batch processing will be available until 5 p.m. on Friday, Aug. 28. 
▪ All transactions processed on Aug. 28 are sent to SPRS before the annual fiscal year-end rollover 

process begins. 
▪ Clear your browser cache (ctrl+shift+delete) before logging in for the first time following the 

maintenance period. 

o Recruit Taleo is available during each maintenance window until Aug. 28, when it will be permanently 
decommissioned. 

II. Financials Production Updates 

• The Financials SR data for May 2026 included 506 new tickets opened and 513 tickets closed. There were 292 
tickets carried forward from May into June. 

• The Financials release for June contains one request consisting of one improvement: 
SR-70699, which updates all CAPPS BI Publisher reports with the current CAPPS logo. 

• The Financials release for July contains four requests consisting of two break-fixes, one improvement and one 
new feature. 

• Two off-cycle releases occur in July: 

o Create a Process to Auto-Generate Cancellation Vouchers (SR-60008). Deploys on July 9. 

o Creation of Excel-to-CI to Delete Route Controls (SR-72256). Deploys on July 23. 

• For the new functionality implemented in the July releases, one change (SR-70403) is highlighted for agency 
testing during user acceptance testing (UAT). The functionality and acceptance criteria: 

o User Story: As a GL user, I want to search by USAS document number on the CAPPS Journal Search page 
so it will be easier to find documents coming from other modules, where the USAS document number is 
known but the CAPPS GL Journal ID is unknown or irrelevant. 

o UAT (June 29–July 10): Testers should: 

▪ Search for CAPPS GL Journals by business unit and USAS document number only. 

▪ Use the relational operators (<>, >=, etc.) and text-based operators (begins with/contains/between, etc.) to 
recall CAPPS Journals. 

▪ Verify the USAS document number is displayed as a column in the Journal Search Results grid. 

o Migrates to Production: July 23. 

III. CAPPS Project Updates 

The fiscal 2025-26 Financials deployment for the Employees Retirement System (ERS) agency is currently 92 percent 
complete, with all activities on track for implementation on Sept. 1, 2026. Key activities include: 

• Completed UAT phase March 9–June 12. 

• Cutover No. 1 (ERS code migration) June 26–June 29. (FIN Image 54 and People Tools version 8.62.06). 

• Continued review of CAPPS Reports (agency-critical reports using ADDA, conversion files and interfaces). 

• Agency soft go-live is on July 20. 

IV. On the Horizon 

• Non-core module requests for your CAPPS system are submitted as a Request Information, Service or Training 
ticket in CSD Financials. CPA prioritizes the request queue for implementation schedules. Select New 
Expansion Area in the REQUEST TYPE field. 
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• Fiscal year-end and new fiscal year setup: 

o Efficient fiscal year-end processing and new fiscal year setup in CAPPS Financials necessitate a 
collaborative effort among the purchasing, budget, accounts payable, asset management, general ledger 
and cash receipts departments. 

o New fiscal year setup involves agency configuration (budget, ChartFields, combo edits) after the USAS 
Profile Rollover: 

▪ General ledger updates: 
 Periods 
 SpeedCharts 
 Trees 
 Appropriation settings 

▪ Purchasing updates: 
 Descriptive legal text (DLT) 
 Comments 

▪ Travel and expense profile updates 
Note: The CAPPS team handles General Services Administration rates. 

▪ Asset management: 
 Close prior-year assets 
 Integrate SPA 

o Fiscal year-end processing important dates: 
▪ Aug. 28: normal processing until 5 p.m. 
▪ Aug. 28 (5 p.m.)–Sept. 1 (8 a.m.): system offline. 

o Fiscal year-end processing tasks: 
▪ Review all modules for open/unposted/unapproved items. 
▪ Requisitions: Manage open/pre-encumbrances, use WorkCenters. 
▪ Purchase orders: Clear remaining balances, validate approvals and budget checks. 
▪ Accounts payable: Ensure vouchers are complete (match, post, budget check). 
Note: For detailed information, visit FMX’s Calendars/Schedules and Fiscal Policies and Procedures index page. 

o System availability during fiscal year-end rollover: 
▪ USAS rollover opens new appropriation year on June 20. 
▪ Normal processing is available until Aug. 28 at 5 p.m. 
▪ CAPPS will be unavailable Aug. 28 at 5 p.m.—Sept. 1 at 8 a.m. 
▪ System reopens Sept. 1 at 8 a.m. 

o Key takeaways: 
▪ Start early to avoid the August rush. 
▪ Fiscal year-end depends on cross-functional alignment. 
▪ Fiscal Management’s deadlines drive all scheduling. 
▪ Use WorkCenters and reports proactively. 
▪ Submit SRs early for a smooth new-year setup. 

o Submit an SR if you need assistance with the following: 
▪ Setting up ChartField for the new appropriation year 
▪ Adding new ChartField values (account, PCA, fund, etc.) 
▪ Updating affected trees 
▪ Updating combo edit rules 
▪ Running and validating combo edit builds 
▪ Opening new periods 
▪ Verifying SpeedCharts 
▪ Entering new budgets 
▪ Updating system codes (general) 
▪ Copying system codes function 
▪ Updating PCA values for appropriations 
▪ Updating DLT 
▪ Verifying fiscal-year processes are complete 
▪ Budget attributes  
▪ Completing SPA close 

o CAPPS Support completes the following activities on behalf of central agencies: 
▪ Updating budget definitions 
▪ Updating Generally Accepted Accounting Principles (GAAP) codes 
▪ Auto-numbering documents (purchase orders, etc.) 

https://fmx.cpa.texas.gov/fmx/calendars/all_events.php
https://fmx.cpa.texas.gov/fmx/poliproc/
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• Automated generation of cancellation vouchers: 
o SR-60008 is scheduled to be implemented in production on July 9. This CAPPS Financials enhancement 

will auto-generate cancellation vouchers similarly to how interest vouchers and W-Docs are generated. 
o CAPPS cancellation vouchers derive from USAS HX cancellation transactions. 
o The process matches HX cancellation transactions with CAPPS expenditure vouchers at the distribution 

line to generate the CAPPS cancellation vouchers. 
o The origin assigned to cancellation vouchers is CAN — a new origin created for all agencies. 
o CAPPS GL coding fields derive from HX transactions and CAPPS expenditure vouchers. 
o If the CAPPS expenditure voucher cannot be found for HX cancellation transactions, those transactions 

land on the EDI Recycle browser, similarly to HX interest transactions. 
o Implementation is for most agencies. If your agency wants to opt out, submit a Request Information, 

Service or Training ticket with CSD and select Information as the request type. 

• New Cancel Systems Codes table: 
o There are eight USAS cancellation T-codes defined on the new Cancel Systems Codes table that was 

created for all agencies. Auto-generation of cancellation vouchers can be controlled from this table and 
is centrally managed by the Comptroller’s office. Open a ticket in CSD to make changes to the table. 

o Include/exclude functionality is available for agencies with multiple cancellation accounting entry 
templates that assign different cash accounts. For applicable agencies, this functionality is controlled by 
the fund and will be configured at go-live. 

• EDI Recycle browser: 
o Cancellation transactions that cannot be built will land on the EDI Recycle browser. Transactions on this 

browser are reprocessed daily to attempt to build cancellation vouchers. 
o A new error report is available on the EDI Recycle browser that indicates why the cancellation could not 

be built. 
Note: The error report hyperlink is only available for cancellation transactions and does not appear for 
interest transactions. 

o Six fields on the EDI Recycle browser can be edited to match CAPPS expenditure vouchers: 
▪ REF DOC NO 
▪ REF DOC SUFFIX 
▪ MULTI-PURPOSE CODE 
▪ USAS DOC DATE (not required for cancellations) 
▪ USAS INVOICE DATE (not required for cancellations) 
▪ VENDOR MAIL CODE 

o Cancellation transactions will be purged from the EDI Recycle browser once the HX DOC DATE on the 
transaction is at least two years older than the current system date. 

• Systems Codes table: 
o HX transactions for agencies configured for cancellations will no longer land on the HX Recycle browser. 

Historical HX cancellation transactions on the HX Recycle browser up until go-live will remain on the browser. 
o HX transactions with DOC TYPES that are configured with the Ignore flag set to Y on the DOC_TYPE Systems 

Codes table (such as 7 and 8 DOC TYPES) will not build cancellation vouchers, as these expenditure vouchers 
are not in CAPPS AP. 

V. Open Forum Q&A 

• We received three questions from the June input survey: 

o Question: Will there be a Deep Dive session on the end-of-fiscal-year closing of the books in CAPPS Financials? 
o Answer: Yes. This month, we presented a high-level overview during the On The Horizon section. During 

July’s meeting, we will go into greater detail on preparing for the fiscal year rollover. 
o Question: Is there a BOBJ report for accounts payable account 1009 for the CAPPS AP subsidiary ledger 

showing the vendor names and their outstanding balances? 
o Answer: CAPPS currently does not have a public report that would capture accounts payable (1099) activity. 

We recommend the agency submit a Request Information, Service or Training ticket in CSD and the CAPPS 
Reporting team will work with the agency to create a report or query to meet the agency’s request. 

o Question: Please describe the process agencies need to follow when they receive an ACH payment and 
Treasury sends the email: "ACH Received Today–- Please Send DDOC.” 

o Answer: Thank you for your question! To ensure a thorough, high-quality response, we will place this item 
on the agenda for July’s meeting and discuss it then. 

• Each month, we release an Ask Us Anything survey where user group members may submit questions or 
suggestions for discussion topics. Members can find the survey link in the calendar invitation for the meeting 
as well as on FMX’s CAPPS User Group Meetings pages. We encourage all members to submit questions and 
suggestions. 
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VI. Deep Dive Topics 

• Reviewing budget exceptions: 

o Budget check overview 

o Budget ledgers 

o Budget errors: 

▪ Budget Date out of Bounds 
▪ No Budget Exists 
▪ Translation Tree Error 
▪ Exceeds Budget Tolerance 
▪ Outside Expired Date Range 
▪ Referenced Doc was finalized 
▪ Budget attributes 
▪ Reporting: PS_TX_Q_KK_EXCPTN 

• Once the budgets are established, transactions are budget-checked. The passing or failing of the transactions 
depends on the remaining available budget amount and the degree of budgetary control that was set up. 

• Budget pre-check vs. budget check: 

o Use budget pre-check to:  

▪ Check transactions and budget journals online or in batch without committing transactions or budgets 
(posting) to the budget ledgers. 

▪ Conduct is optional, but helpful.  

o Use budget check to: 

▪ Source transactions (purchasing, accounts payable, general ledger and travel/expense). 

▪ Check transactions and budget journals online or in batch, with committing transactions or budgets 
(posting) to the budget ledgers.  

▪ Check against the control budgets to ensure sufficient budget amounts exist.  

▪ Continue to the next step in the process. 

• Use finalizing to: 

o Remove the predecessor documents’ remaining budget from the purchase order or voucher. 

o Free up the: 

▪ PRENC budget once the purchase order is complete. 
– or –  

▪ ENC budget once the final invoice is processed (finalize using most current document). 

o Reject document finalization if determined to be for a later use. 

• Use budget ledgers to configure several budget ledgers (APPROP, ORG, DEPT, PROJECT, etc.) to track budgets 
at different levels: 

o APPROP: provides appropriation-level control similar to USAS. 

o ORG: provides agency-level control similar to USAS (usually at the Legislative Budget Board level). 

o DEPT: provides department-level control. 

o PROJECT: provides project-level control. 

• Remaining Spending Authority (RSA) and calculations: 

o Budget control options: 

▪ Control — Cannot exceed budgeted amount. An error displays if the budget is exceeded. 

▪ Track with Budget — Can exceed budget if budget is established (zero-dollar budget). An error displays if 
no budget exists. A warning displays if a budget exists. 

▪ Track without Budget — Can exceed budget and no budget is required. A warning message displays. 

o Budget ledgers —RSA balance: 

▪ Every budget ledger calculates RSA in real time as the budget amount minus expenses minus 
encumbrances minus preencumbrances. 

▪ Use the RSA to determine if a transaction has sufficient budget. 
 If yes — budget ledgers and balances will update.  
 If no — errors will be issued to resolve. 
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o Budget errors: 

▪ Budget Date out of Bounds 

 Example: A budget voucher is entered on Nov. 25, 2025, against a budget attribute that was set 
with an end date of Aug. 31, 2025. 

 Issue: A CHARTFIELD on the voucher has a budget attribute setting that needs to be investigated. 
To investigate: 

1. Select Exceptions in the BUDGET STATUS drop-down menu on the Summary tab of the 
Voucher page. 
The Review KK PO page displays.  
The EXCEPTION field indicates Budget Date out of Bounds for the PROJECT CHARTFIELD. 

2. Select the Details (magnifying glass) icon to display the project causing the issue. 

3. Navigate to the Budget Attributes page. 

4. Recall the budget attribute identified in step 2.  

5. Select the CHARTFIELD value and select Set Options. 

6. Review the Budget Control Options for the attribute. The END DATE of 08/31/2025 is earlier 
than the voucher date of 11/25/2025. 

7. Update the END DATE on the budget attribute to 08/31/2026 or later. 

▪ No Budget Exists 

 Example: A PO distribution line for $30,000. The appropriation year for the transaction is 2026. 

 To resolve: 

1. Select Error in the BUDGET STATUS drop-down menu on the PO Header page. 
The Review KK PO page displays. The EXCEPTION field indicates No Budget Exists. 

2. Verify that the PO coding is correct. If the PO coding is correct, notify the PO owner that an 
AY26 budget does not exist to post the PO against. Then: 

a) Update the PO to post against AY27. 
– or – 

b) Ask the budget department to post the AY26 budget. 

▪ Translation Tree Error 
 Example: A PO distribution line for $30,000. The account on the transaction is 7240. 

 A review of the tree indicates that account 7240 was removed from the tree. 

 To resolve: 
1. Select Error in the BUDGET STATUS drop-down menu on the PO Header page. 

The Review KK PO page displays. The EXCEPTION field indicates a Translation Tree error. 

2. Select More Detail. 
The Explain pop-up window displays a message indicating that no value was found for Account 
7240 on the CC_ACCT_EXP tree. 

3. Verify that the PO coding for the account is correct. 
Note: If the PO coding is correct, notify the PO owner that account 7240 is not valid for 
budget checking. 

4. Add 7240 to the CC_ACCT_EXP tree. 

▪ Exceeds Budget Tolerance 
 Example: A PO distribution line for $40,000. The PROJECT ID is WIDGET100. The project budget for 

WIDGET100 is $30,000. 
 To resolve: 

1. Select Error in the BUDGET STATUS drop-down menu on the PO Header page. 
The Review KK PO page displays. The EXCEPTION field for PROJECT indicates Exceeds Budget 
Tolerance (the $40,000 PO exceeds the $30,000 budget). 

2. Verify that the PO amount should be less and the coding is correct.  
If the coding is correct, notify the department that the PO exceeds the budgeted amount. Then: 
a) Correct the PO amount. 

– or – 
b) Ask the budget department to increase the budget. 
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▪ Outside Expired Date Range 
 Example: A PO distribution line for $30,000. The PROJECT ID is WIDGET100. The project budget for 

WIDGET100 is $30,000. 
 To resolve: 

1. Select Error in the BUDGET STATUS drop-down menu on the PO Header page. 
The Review KK PO page displays. The EXCEPTION field for the PO indicates Outside Expired Date 
Range. 

2. Navigate back to the PO distribution line.  
3. Select the Budget Information tab and review the BUDGET DATE value. 

The PO DATE is 8/15/2026, which defaults from the PO DISTRIBUTION LINE BUDGET DATE. 
As per the Appropriation Budget definition, the BEGIN DATE for appropriation year 2027 is 
9/1/2026. 

4. Update the Transaction’s BUDGET DATE value (agency security required). 
– or –  
Open an SR to modify the BEGIN DATE value for appropriation year 2027.  

▪ Referenced Doc was finalized 

1. Select Exceptions in the BUDGET STATUS drop-down menu on the Summary tab of the Voucher 
page. 

2. The Review KK PO page displays. The EXCEPTION field for the PO indicates Referenced Doc has 
been Finalized for the PROJECT CHARTFIELD. 

3. Select the Details (magnifying glass) icon to display the voucher line causing the issue. The 
finalized PO displays on the Voucher Invoice Information tab for the voucher line. 

4. Navigate to the finalized PO’s distribution line and select the Budget Information tab. The 
COMMITMENT CONTROL CLOSE FLAG checkbox will be checked. 

5. Research the vouchers referencing the finalized PO and identify which voucher is finalized. 

6. Uncheck the FINALIZE checkbox on the source voucher. 

7. Save the voucher. 

8. Perform a budget check. 

▪ Use the Query Manager to access tables and view the volume of KK transaction issues. 
 Run the query TX_Q_KK_EXCPTN. 
 To include the CAPPS Transaction ID, join the TX_Q_KK_SRC_HDR and TX_Q_KK_SRC_LN as Standard 

Joins. 

Note: The following public queries can help identify budget errors: 
• TXCGL033_JRNLS_ERRORS 
• TXCAP018_VCHR_EXCEPTIONS 
• TXCBD009_REQS_BCM_STATUS 

VII. Wrap-up/Close Meeting 

• The meeting presentation will be emailed later this afternoon. 

• Next meeting: Financials User Group Meeting — Thursday, July 30, 2026. 

• Submit ideas or suggestions for future user group discussion to: capps.product.team@cpa.texas.gov 

• To be added to the distribution list for the user group meetings, email: capps.cgc.ba@cpa.texas.gov 

mailto:capps.product.team@cpa.texas.gov
mailto:capps.cgc.ba@cpa.texas.gov
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