CAPPS Combined HR/Payroll and Financials User Group Meeting
Thursday, May 28, 2026
9-11 a.m.
(Webinar Only)

I. Special Guest Presentation — Texas Department of Information Resources (DIR)
Texas Digital Identity System (TDIS) will begin disabling user accounts after 90 days with no login activity. This
change is anticipated to occur in early October.

e Accounts will be disabled after 90 days of inactivity to maintain compliance with guidance in the National
Institute of Standards and Technology (NIST) publication SP 800-63B, Section 3.1.1.2, 2024.

e To eliminate the need for periodic password changes, we will scan a user’s last login time to determine the
date of disablement.

e Accounts are automatically disabled 90 days after the last successful login, with email notifications at 30 days,
15 days and 1 day prior to disablement.

e Agency delegated administrators (DAs) may re-enable disabled users using the DA Console.
A new USER INACTIVE DISABLED field will read true. To reactivate, select the Action drop-down meanu
and select Enable Inactive User.

e At go-live, users with fewer than 30 days from disablement will receive a one-time email notifying them that
their account will be disabled in ## days due to inactivity.

Il.  Announcements & Reminders
e Beginning July 1, 2026, agencies can enter budgets for fiscal 2027 in CAPPS and USAS.
o All budget entries in USAS are due on July 31, 2026.

o Contact your appropriation control officer (ACO) for general policy or USAS questions. Authorized agency
support staff may contact the CAPPS Service Desk (CSD) for CAPPS-related questions.

e Annual USAS profile rollover occurs on June 20, 2026.

o This process automatically creates new records for fiscal year (FY) 2027 and appropriation year (AY) 2027
based on existing FY26 and AY26 profiles.

o From June 1-19, 2026, agencies should review USAS profiles to determine if any changes or additions in
USAS need updates in CAPPS.
e Important dates for the third-quarter Military Workforce Summary Report:
o June 12, 2026 — Maintenance/Correction due.
o June 16, 2026 — Acknowledgment and Reporting forms are available.
o June 26, 2026 — Acknowledgment and Reporting forms are due.

e CAPPS environments will be unavailable during the following maintenance windows:

o Friday, June 12, at 5 p.m. — Saturday, June 13, at 8 a.m.:
PRD1, BOBJ PRD, ADDA PRD

o Friday, June 26, at 5 p.m. — Monday, June 29, at 8 a.m.:
PRD1, MNT1, BOBJ PRD, ADDA PRD.

o Friday, July 10, at 5 p.m. — Monday, July 13, at 8 a.m.:
PRD1 (including TAM & CG), MNT1, BOBJ PRD, ADDA PRD.

o Friday, July 17, at 5 p.m. — Monday, July 20, at 8 a.m.:
PRD1 (including TAM & CG), MNT1, BOBJ PRD, ADDA PRD.
o Friday, Aug. 28, at 5 p.m. — Tuesday, Sept. 1, at 8 a.m.:
PRD1 (including TAM & CG), MNT1, BOBJ PRD, ADDA PRD.
= Normal batch processing will be available until 5 p.m. on Friday, Aug. 28.

= All transactions processed on Aug. 28 are sent to SPRS before the annual USAS rollover process
begins.

o Recruit Taleo is available during all of these windows until Aug. 28, 2026, when it will be permanently
decommissioned.
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e Upcoming Instructor-Led Training courses:
o June 2 — CAPPS Service Desk (registration is open).
o June 3 — Asset Management (registration is open).
o June 9, 10, 11 — CAPPS Recruit: Manage and Coordinate Recruiting (contact your Recruit project manager).
o Coming Soon — Accounts Payable (NEW COURSE).
*Courses that include participant exercises have limited enrollment; registrations are accepted on a first-come,
first-served basis.

Registration Reminders:

¢ Continuing Professional Education (CPE) credits are not offered for CAPPS Training courses.

¢ Attendees are advised to confirm their manager's approval before registering for any course.

e Check the Instructor-Led Training page often for updates and new course listings.

e The new CAPPS Recruit Transition page highlights the general timeline of the Taleo to Talent Acquisition
Manager and Candidate Gateway (TAM/GC) transition. Additional information and resources for the
transition will be added to this page over the next few weeks.

e The CAPPS Recruit Contacts page for candidates was updated with information about the transition.

o Effective June 15, 2026, HTML attachments can no longer be saved in CAPPS as part of CPA’s continuous
commitment to maintain security for our environments.

Ill. CAPPS Production Updates
e Financials Updates

o The Financials SR Data for April 2026 included 560 new tickets opened and 548 tickets closed. There
were 299 tickets carried forward from April into May. Overall, April showed a return to more typical

volumes in most categories, except for Upgrade Expansion that increased as part of the planned testing
cycle for Recruit.

o The Financials release for May contains seven requests consisting of three break-fixes, one improvement
and three new features. Highlights include:

= SR-64959 — A break-fix to correct coding for the USAS to CAPPS Inbound job, allowing duplicate
USAS Doc Num for USX/MAN vouchers across different fiscal years.

= SR-72354 — An improvement that corrects coding for cancelled requisitions that were not budget
checked to ensure budget tables are updated correctly (Oracle-delivered patch).
= SR-70375 — A new feature to add a filter for SpeedChart status on the SpeedChart setup page.

o There is no scheduled release for June due to the annual Code Freeze (see the first topic in the On The
Horizon section for more information).

e HR/Payroll Updates

o The HR/Payroll SR Data for April 2026 included 868 new tickets opened and 816 tickets closed. There
were 639 tickets carried forward from April into May.

o The HR/Payroll release for May contains 15 requests consisting of nine break-fixes and six improvements.
Highlights include:
= SR-72357 — A break-fix to resolve issues that caused the Leave Liability Report by Fund to run to No
Success when GL combination codes had multiple associated rows.
= SR-75852 — An improvement to include Roth deduction codes in the Vendor Remittance Report.

o There is no scheduled release for June due to the annual Code Freeze (see the first topic in the On The
Horizon section for more information).

o Four enhancements are submitted for a vote to be added to the CAPPS HR/Payroll baseline. For
complete details, please review the SRs within the CSD. Agencies are encouraged to add comments to
the SRs for consideration by the CAPPS Steering Committee before the June steering committee
meeting. The four SRs and their CSD titles (with the user stories and proposed solutions):

= SR-78787 — Update Options for Handling Leave Balances (suggested via ENH-73321).
¢ User Story: As a Core Human Resources (HR) user, | want an option to Defer Payment for lump sum
payouts, so employees can select the option when submitting a separation request.
¢ Proposed Solution Summary: Add another Handling Leave Balance option for Lump Sum
Payout — Defer Payment that employees can select on the Employee Separation Request.
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= SR-78909 — I/dentify Weekend Holidays on Timesheet (suggested via ENH-70723).

¢ User Story: As a Time and Labor (TL) user, | want the CAPPS system to identify the weekend holiday
either visually or with a pop-up message, so the employee can use the appropriate TRC to earn
comp time.

¢ Proposed Solution Summary: The weekend holidays will display in a different font color, similar
to the weekday holidays. The employees in select TL workgroups are eligible for weekend
holidays. The eligible workgroups must be managed by a value list. The weekend holidays are
configured in the agency holiday schedule.
= SR-78910 — Enable TL Dynamic Group Record access in Query Manager (suggested via ENH-68217).

¢ User Story: As a Query Viewer or Query Manager in CAPPS Production, | want Time and Labor (TL)
Dynamic Group records to be accessible to authorized agency users, so they can execute queries
and obtain the necessary Dynamic Group data for their agency.

¢ Proposed Solution Summary: The delivered TL Dynamic Group tables are not multitenant-enabled
and cannot be available in Query Manager without risking cross-agency data exposure. This
enhancement establishes multitenant-capable views for the delivered TL Dynamic Group tables.
These views derive agency information from the TL GROUP ID, allowing agencies to access their
own data while preserving CAPPS security requirements. The views will be added to the Query
Security Tree, enabling authorized users to execute both public and ad-hoc queries safely and
efficiently.

= SR-78911 — Timesheet message when employees are not eligible for holiday comp-time (suggested
via ENH-70722)

¢ User Story: As a TL User, | want the CAPPS system to generate a timesheet edit message when
Holiday Worked TRC is used by an employee who is not in active pay status on the work day
before a mid-month holiday, so the employee will use the appropriate TRC when not eligible to
accrue holiday comp time.

¢ Proposed Solution Summary: Generate a timesheet edit message when worked hours are
entered by a new employee who is not in active pay status on the day immediately before a
mid-month holiday.

IV. CAPPS Project Updates

e The fiscal 2025-26 Financials deployment for the Employees Retirement System (ERS) agency is currently
eighty-six percent complete, with all metrics on track for implementation on Sept. 1, 2026. Key activities
include:

o Continue Image Upgrade/People Tools Upgrade review:

= FIN Image Upgrade — Image 48 to Image 54

= People Tools — version 8.61.07 to version 8.62.06.
o Continue review of CAPPS reports (agency critical reports using ADDA, conversion files and interfaces).
o Continue UAT March 9-June 12 (three weeks remaining).

o UAT script execution is trending behind schedule; however, the agency has prioritized critical scripts and
scenarios for soft go-live.

e The Talent Acquisition Manager/Candidate Gateway (TAM/CG) for current CAPPS Recruit production agencies
and the Texas Department of Criminal Justice (TDCJ) agency is currently eighty-one percent complete, with all
metrics on track for implementation on June 29, 2026. Key activities include:

o UAT continues through June 19, 2026.

o Complete system testing and regression testing.

o Extract Taleo data for UAT and create queries for agency access to data.
o Preparing production security requests.

o Finalizing cutover and transition activities.

e The Human Capital Management (HCM) agency deployment for TDCJ is currently eighty-one percent
complete, with all metrics on track for implementation on July 13, 2026. Key activities include:

o Mock 5 data activities are in progress.

Accenture Phase 3 System Testing continues.
Dress rehearsal prep is in progress.

Accessibility testing complete on delivered pages.

o
o
o
o UAT isin progress and runs through June 19.
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V. On the Horizon

e CAPPS production Hard Code Freeze runs from May 18—June 26, 2026.
o Code migrations are paused during the PeopleTools upgrade for testing and validation.
o We restrict migrations to ensure no new code or changes to production are introduced.
o Only emergency or necessary items will be approved for migration during this time.
o The release schedule for future work continues and items are held for migration until after the code
freeze and refresh.
The refresh to lower environments is scheduled for the week of July 13, 2026.
o This is a normal process that we support every year during this time.

e U.S. Bank, contract 946-M4 Charge Cards, will no longer override account suspensions after June 30, 2026.
o Starting July 1, any account with a past-due balance will be systematically suspended.
o Agencies must pay balances accurately and on time to avoid account suspension.
o Find details on the Comptroller’s State of Texas Payment and Travel Card Program page.

o

VI. Features and Spotlights

e Accounting Entry Templates (AETs) with manual (MAN) T-codes are used on AP vouchers for a variety of
reasons:

o Vouchers with MAN T-codes and a USX payment type will generate IN Browser transactions that cycle
through the USAS to CAPPS Inbound Matching process to match up with USAS HX transactions.

o For most AP document types, the matching process generates liquidation journals.

o When matching HX transactions is not needed, AETs that assign cash offset accounts are generally used.

e While AETs can be viewed by agencies, updates are centrally controlled by CPA CAPPS Support staff.

e AET naming is not standardized across the CAPPS enterprise. Many agencies have AETs named MAN_0045
and MAN_1009, but there are a number of agencies with a MANUAL AET that almost always has account
1009 as the offset account.

e Determining which AET to use on vouchers with MAN T-codes primarily depends on if an expenditure needs
to be liquidated in CAPPS. If a liquidation is necessary, an AET with a voucher payable offset account is
typically used.

e CAPPS-only vouchers may use a cash offset account template or a voucher payable account template.

o If an expenditure voucher was sent to and then deleted from USAS, the CAPPS-only correcting voucher
requires a template that assigns an offset account matching the offset of the original voucher.

o A cancellation voucher requires a template that has a cash offset account.

e Under normal processing, an expenditure voucher sent to USAS records a debit to the expense account and
a credit to the voucher payable account (such as account 1009).

e Once the expenditure is posted and paid in USAS, the returning HX transaction matches the IN Browser
transaction in CAPPS, which creates a liquidation journal that debits the payable account (1009) and credits
the cash account (0045).

e When the matching process succeeds, CAPPS updates the voucher’s USAS Process Status from U (processed
by CAPPS to USAS outbound) to P (Processed) and generates the associated liquidation journal.

e If a voucher that used a voucher payable offset account (such as 1009) is deleted in USAS and no liquidation
journal exists in CAPPS, the reversal voucher created in CAPPS must use an AET with the same voucher
payable offset account used on the original voucher.

e Expenditure Transfer Vouchers (ETVs) that use USAS T-code 408 always rely on cash offset accounts.
Therefore, any reversal voucher created for an ETV deleted in USAS must also use an AET with a cash offset
account (such as account 0045).

e  When an expenditure voucher was paid in USAS and CAPPS already generated a liquidation journal
(indicated by the USAS Process Status changing to P), any reversal required due to a cancelled payment must
use a template that assigns a cash offset account to debit cash and credit the expenditure.

e If an expenditure voucher is deleted in USAS before any liquidation journal is created in CAPPS, the
corresponding reversal voucher must use an AET that assigns a voucher payable offset account.

e The CAPPS to USAS Reconciliation tool uses PeopleSoft queries and Microsoft Excel to compare
expenditures and revenue transactions in CAPPS with those in USAS.

o Public queries for USAS-to-CAPPS reconciliation include TX_RECON_USAS_CAPPS_EXPENDITUR and
TX_RECON_USAS_CAPPS_REVENUE.
o The expenditure activity reconciliation is also available as a report
Navigation
Navbar: Menu; Financials; CAPPS Reports; Statewide Reports; General Ledger;
USAS-CAPPS Expenditure Recon.
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VIl. Open Forum Q&A
e We received no questions from the input survey for May.

e Each month, we release an Ask Us Anything survey where user group members may submit questions or
suggestions for discussion topics. Members can find the survey link in the calendar invitation for the meeting
as well as on FMX’s CAPPS User Group Meetings pages. We encourage all members to submit questions and
suggestions.

VIIl. Deep Dive Topics

Reversal and adjustment vouchers are specialized styles designed to perform corrections for previous expenditures
by allowing previous vouchers to be copied in for correction.

e Reversal vouchers completely back out an incorrect voucher.
o Reversal vouchers:
= Can only copy from regular vouchers.
= Cannot copy from previous Reversal or Adjustment vouchers.
= Do not include worksheet copy functionality.
= Do not permit manual entry of invoice data.
Automatically reverse transaction amounts when previous vouchers are copied into them.
o Multi-vendor reversal vouchers can copy from multi-vendor vouchers or Procard vouchers.
e Tocreate a reversal voucher:
1. Navigate to the Regular Entry page.
Select Reversal Voucher as the voucher style.
Enter the VENDOR ID.
Enter the VENDOR ID to reverse in the Copy from a Source section.
Select Copy to Voucher to transfer the original data.
. Save the voucher and budget check.

Note The reversal voucher must have the same BUSINESS UNIT, VENDOR SETID, AND VENDOR ID as
the original.

OUvEwN

e Use adjustment vouchers to correct specific values (like quantities, amounts or General Ledger coding) that
were incorrect on original vouchers.

o Adjustment vouchers:
= Can only copy in regular vouchers.
= Cannot copy in previous Adjustment or Reversal vouchers.
= Allow worksheet copy functionality.
= Do not automatically reverse transaction amounts, but can be overridden.
= Can copy in specific lines from existing vouchers, using the Copy from Worksheet option.

o Multi-vendor adjustment vouchers can copy in Multi-Vendor vouchers and Procard vouchers.

IX. Wrap-up/Close Meeting
e The meeting presentation and HR/Payroll SRs for Governance document will be emailed later this afternoon.

The Steering Committee will review and vote on the Enhancement SRs following its June 9 meeting.

In June, individual user group meetings will be held for each tower:

o HR/Payroll User Group Meeting — Thursday, June 25.

o Financials User Group Meeting — Tuesday, June 30.
Submit ideas or suggestions for future user group discussion to: capps.product.team@cpa.texas.gov
To be added to the distribution list for the user group meetings, email: capps.cgc.ba@cpa.texas.gov
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