CAPPS Financials User Group Meeting
Thursday, April 30, 2026
9-10:30 a.m.
(Webinar Only)

l.  Announcements & Reminders

e Starting July 1, U.S. Bank will suspend past-due charge card accounts.
o Agencies must pay balances due on time to avoid account suspension.
o Details at State of Texas Payment and Travel Card Program (Comptroller public website).

e User acceptance testing (UAT) for the Image and Tools upgrade:
o PeopleSoft: Image 48 to Image 54
o PeopleTools: version 8.61.07 to version 8.62.06
o Testing: March 9-June 12 (in UAT3 environment)
o Go-live: June 29

e Mark your calendars for May 28, 2026.

o Representatives of the Texas Department of Information Resources (DIR) will discuss some upcoming changes
for Texas Digital Identity Solutions (TDIS).

o TDIS is the identity management system that governs access to the various CAPPS environments.
o Agency delegated administrators (DAs) are encouraged to attend.

e Upcoming Instructor-Led Training courses:
o May 6 — Asset Management (registration is open)
o May 20 - Asset Management (registration opens early May)
o June 2 — CAPPS Service Desk (registration opens in May)

Registration Reminders:

e Course sizes are limited.

e Registrations are accepted on a first-come, first-served basis.

e Continuing Professional Education (CPE) credits are not offered for CAPPS Training courses.

e Attendees are advised to confirm their manager’s approval before registering for any course.
e Check the Instructor-Led Training page often for updates and new course listings.

Il.  Financials Production Updates

e The Financials SR data for March 2026 included 530 new tickets opened and 558 tickets closed. There
were 286 tickets carried forward from March 2026 into April 2026.

e The Financials release for April contains seven requests consisting of two break fixes and five
improvements. Highlights include:

o SR-71770 — A break-fix to the Mass Change — SpeedChart Key functionality when split distributions are
used on existing requisitions.

o SR-71232 — An improvement to update the TX_RM_TERACC program filter to ensure users can only
see vouchers from the user’s current agency within the AP WorkCenter.

e The Financials release for May contains three requests consisting of one improvement and three new
features.

e Two off-cycle releases occur in May:
o USAS to CAPPS Inbound — Duplicate USAS Doc Num Issue for USX/MAN Vouchers (SR-64959).
Deploys on May 7, 2026.

o Reqlssue _KK_ACT_LOG/Merchandise and Base Merchandise amounts out-of-sync (SR-66217).
Deploys on May 21, 2026.
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e For the new functionality implemented in the April releases, three changes are highlighted for agency testing
during UAT. Functionality and acceptance criteria:

o SR-68597
= User Story: As an AP accountant, | want to view finalized vouchers on the PO Inquiry Balance page so
that when a PO encumbrance is released, | can associate the finalized voucher with the release.
= UAT (May 4- 8): Testers should validate that:
o Access to the PO Inquiry Balance page is possible (navigation: Financials; Purchasing; Purchase Orders;
Review PO Information; PO Inquiry Balance).
@ A PO line associated with a voucher can be selected.
= The PO Voucher hyperlink opens the voucher.
= The Finalized? column displays the appropriate Yes or No value for each row on the voucher page.
= Access to the PO Activity Summary page is possible (navigation: Financials; Purchasing; Purchase
Orders; Review PO Information; Activity Summary).
@ The Invoice tab can be selected.
= The Invoice icon for a PO line opens the voucher.
= The Finalized? column displays the appropriate Yes or No value for each row on the voucher opened
from the Activity Summary page.

= Migrates to Production: May 14.

o SR-69977
= User Story: As a buyer or contract manager, | want to use the Contract Category and Contract Category
Search page so that | can manage contracts, obtain search results and determine open records compliance.
= UAT (May 4-8): Testers should validate that:
@ The Contract Category value of Expert can be selected on the Texas Data page when creating new
contracts.
o Contracts can be searched using:
= The Expert Contract Category as a filter, either alone or combined with other filters (such as Supplier
Name or Buyer).
= Any of the 21 active Contract Category options as a filter, either alone or combined with other filters.
o Filtered search results display on the Search Results page as a column along with existing columns.
o Search results can be sorted by selecting the appropriate column name.
o Contract pages can be navigated selecting Next in List or Previous in List.

= Migrates to Production: May 14.

o SR-70375
= User Story: As a PO user, | want the ability to search SpeedCharts by status (active or inactive) for more
efficient search results and filtering, so only active SpeedCharts display in search results.
= UAT (May 4-8): Testers should validate that:
@ When selecting Active or Inactive for the new STATUS as of EFFECTIVE DATE field, the search
results contain relevant rows.
o When selecting blank for the new STATUS as of EFFECTIVE DATE field, the search results will
contain both active and inactive rows.

= Migrates to Production: May 14.

lll. CAPPS Project Updates

The Fiscal 2025-26 Financials deployment for the Employees Retirement System (ERS) agency is currently eighty-
three percent complete, with UAT Status reporting: ERS script execution is trending behind schedule for
implementation on Sept. 1, 2026. Key activities include:

e Continue Image/People Tools Upgrade review.

e Continue review of CAPPS reports (agency critical reports using ADDA, conversion files and interfaces).

e Continue UAT phase: (March 9-June 12; 7 weeks UAT remaining).

IV. On the Horizon

e Each year, the USAS profile rollover process automatically creates new profiles for the next fiscal and
appropriation years based on the current year profiles. The annual USAS Profile Rollover project starts in June.
e Fiscal 2026 agency-controlled profiles (24, 26, etc.) are created for use in fiscal 2027, unless the:
o Fiscal 2026 and appropriation 2026 profile already exists with the same profile control key.
o Fiscal 2025 and appropriation 2025 profile is inactive.
o Fiscal 2025 and appropriation 2025 profile has an effective end date of (or prior to) Aug. 31, 2025.
e Once the USAS Profile Rollover is complete, CAPPS allows the use of appropriation 2027 on POs for the
upcoming fiscal year.
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V.

VL.

VII.

VIII.

Features and Spotlights
e Buyers whose employment has terminated may still be listed as the buyer on existing PO. However, all access
they had to add, edit or approve POs no longer exists.

o Even if they still have CAPPS login privileges (i.e., through re-employment at another agency), they cannot
process your agency’s POs.

o Other currently active buyers who attempt to make changes or run processes on these POs ID get an
inactive buyer message and are prevented from using those POs until an active buyer is assigned.
e To maintain full usability of these POs, the CAPPS team recommends using the Buyer Mass Change feature to
replace terminated buyers. To replace terminated buyers:

Navigation
Dashboard: Purchasing; Tile: Buyer Work Center; Reports/Processes; Buyer Mass Change

Enter the terminated buyer’s ID in the REPLACE BUYER field.
Enter the new buyer in the BUYER field.
Enter search criteria (search by Business Unit, Supplier ID, As of Date and/or PO Status).

Select Search.
A list of matching POs displays.

Select the POs you want to change.
6. Select Process Change to complete the re-assignment to the new buyer.

N

w

Open Forum Q&A
e We received one question from the input survey for April:
o Question: It is very important to know when to use AP template MAN_0045 and MAN_1009. A refresher
would be appreciated.
o Answer: Thank you for your suggestion! The topic of using AP manual templates is complex, and we want
to be sure to prepare a thorough discussion. We will address it at an upcoming User Group meeting.

e Each month, we release an Ask Us Anything survey where user group members may submit questions or
suggestions for discussion topics. Members can find the survey link in the calendar invitation for the meeting
as well as on FMX’s CAPPS User Group Meeting pages. We encourage all members to submit questions and
suggestions.

Deep Dive Topics

ChartField combinations are customizable rules that an agency can create to manage valid values on a transaction.
Users with GL Configuration Access can manage the Combination Rules setup.

e There are two categories of Combo Data Rules established in CAPPS:

o Statewide (STW) — Rules established during deployment and enforce general concepts.
o Agency (AGY) — Agency-specific rules in addition to the statewide rules.

e The Combo Data Table stores valid values that the agency can use.

e A combination edit errors occur when a value on a transaction is not among those present in the Combo Data
Table.
e There are five steps to setting up a combination edit:

1. Define the combination and specify the ChartFields to be validated by the combination.
The combination includes an Anchor ChartField that triggers the combo edit check when the value is
present, as well as one or more related non-anchor ChartFields.

2. Define the rule and link it to the combination definition.
The rule specifies which values for each ChartField are valid.

3. Embed the rule into an editing group.
Groups can be comprised of multiple rules.

4. Build the Combo Data Table.
This populates the lookup table that is called to validate transaction entries.

5. Review the Combo Data Table.

Wrap-up/Close Meeting

The meeting presentation will be emailed later this afternoon.

Next meeting: Combined Financials and HR/Payroll User Group Meeting — Thursday, May 28, 2026.
Submit ideas or suggestions for future user group discussion to: capps.product.team@cpa.texas.gov
To be added to the distribution list for the user group meetings, email: capps.cgc.ba@cpa.texas.gov
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