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Invalid Chartfield Combination Error Message

A common error for AY/FND/PCA invalid chartfield combinations gives users a warning 
message informing them that invalid chartfields exist on specific values found, even though 
the Business Unit Chartfield Edit Option is set to Recycle. This causes the current 
distribution to be saved with a Recycle status.  The message also states that the Review 
Combination Data page can be found under the Set Up Financials/Supply Chain section. 
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Combination Selector Table Data Page

Although some agencies use the Review Combination Data page, 
most agencies use the Review Combination Selector Table Data
page. To navigate to this page, use the NavBar: Menu, then:

1. Start from Financials.
2. Select Set Up Financials/Supply Chain.
3. Select Common Definitions.
4. Select Design ChartFields.
5. Select Combination Editing.
6. Select Review Combo Selector Tbl Data.  

The Review Combination Selector Table (Tbl) Data page is near 
the bottom of the menu (below the Review Combination Data 
page option). 
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Search Selector Table Data Page

Search for data by using the following fields: 
• Group: Select group AY/FND/PCA.
• Rule: Select rule AY/FND/PCA.
• Appropriation Year (AY): Select 2023 to find current Chartfield data.

Select the Search button to view Query Results. The result of No Data found displays 
at bottom of the screen. 
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Navigational Path to the Combination Rule Page

From the NavBar: Menu, navigate to the 
Combination Rule page: 

1. Start from Financials. 

2. Select Set Up Financials/Supply Chain. 

3. Select Common Definitions. 

4. Select Design Chartfields.

5. Select Combination Editing menu.

6. Open the Combination Rule editing page.  
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Search for Combination Rules

Select Search to search for the Combination Rules and select the AY/FND/PCA 
Combination Rule.
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Chartfield Combination Tab Options

Select the ChartField Combination 
tab at the top of the page.

Select View All to view all 
Appropriation Years (Anchor 
Chartfields).

You can view all Fund Codes and 
PCA’s if you select View All for the 
Non-Anchor Chartfields in that 
menu.
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Appropriation Year 2023

Notice that the Appropriation 
Year for 2023 is not listed and 
needs to be added.

Select the plus sign [+] to add 
2023 as a new appropriation 
year.
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Chartfield Combination Tab

Select the newly added 2023
appropriation year and select 
Save (at the bottom of the 
page).

This is also a good time to add 
any new PCA values for this 
Combination Rule edit.
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Reviewing Chartfield Combinations

There are other chartfield 
combinations that need to be 
reviewed and added.  

You need to select the next 
arrow icon [] to view other 
Combination Rule edits.

Select the next arrow icon [] 
to select the next combination 
and select View All to view 
the valid appropriation years.
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Adding the AY to Combinations Edits

In this example, there are a total 
of 10 Combination Rule edits. 
Scroll through each of them by 
selecting the next arrow icon []. 

Type or select the appropriation 
year for 2023 and select Save (at 
the bottom of the page).
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Build Combination Data Page

From the NavBar: Menu, navigate to the Build 
Combination Data page: 

1. Start with Financials. 

2. Select Set Up Financials/Supply Chain.

3. Select Common Definitions.

4. Select Design Chartfields. 

5. Select the Combination Editing menu.

6. Open the Build Combination Data editing page. 



13

Build Combination Data Request Setup

To build a new combination data request:  

• For the Process Frequency, select Always.

• For the Ledger Group, select Actuals.
• For the Build Option, select Build Selector Tables (some agencies need to use the Build 

Table Data option).

• Select Run (on the right).
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Process Scheduler Request

The Process Scheduler Request menu opens. Select OK to proceed with the 
Combo Edit Build.
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Return to the Combination Selector Table Data Page

Once all changes are made, go back to the Review 
Combination Selector Table Data page.

Reminder: This page is located under the Design Chartfields
menu by:

1. Opening the Combination Editing menu.

2. Selecting Review Combo Selector Tbl Data (near the 
bottom of the menu).    
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Review New Combination Selector Table Data

1. Select the Group: 
AY/FND/PCA

2. Select the Rule: 
AY/FND/PCA

3. Select the Chartfield 
data to view: 2023

4. Select Search (on the 
right of the screen).
Results display below 
the criteria fields. 
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