
Page 1 of 2 CAPPS HR/Payroll User Group Meeting - 02/27/18 

 

 

CAPPS HR/Payroll 
Enhancements (SRs) Submitted to User Group 

02/27/18 
Voting Items 

SR # Requesting 
Agency 

Product Impacts All 
Agencies 

Module Priority Level of 
Effort 

Short 
Description 

Long Description Synopsis of Request 
(Requirements) 

Proposed Solution 
(How it would work/Customization Overview) 

CAPPS Support 
Team Vote 

Recommendation 
4529 DPS Talent 

Management 
Yes Recruiting Medium High Mandatory 

screening 
questions 

Make the screening questions mandatory for online 
candidates applying through the career sections in 
CAPPS Recruit. 

Require online candidates to respond to all 
screening questions presented during the job 
submission process. 

Configure new screening questions, to include an 
appropriate response if the question does not 
apply to the candidate. Update configuration to 
make screening questions mandatory. Update the 
interface configuration to indicate the proper 
questions to populate. Modify the job template 
interface to populate the updated questions  on 
the job templates. Update OBI reports to made 
adjustments to the questions and answers where 
needed. Making these adjustments will populate 
the proper questions and answers for each job 
requisition and require that online candidates 
provide a response when applying for jobs. A 
strategy will be needed to retire the old questions 
and this may require a phased roll out. 

Yes 

6760 CAPPS Talent 
Management 

Yes Recruiting High Low Update 
instructional text 
regarding 
attachments 

Update the instructional text displayed to advise 
candidates: 
* They can attach files to the candidate record (e.g.: 
cover letter, resume, references, transcripts, etc.). 
* They should not attach files that include photos, 
disability information, or information revealing 
protected class information. 
*State agencies do not accept resumes in lieu of 
applications. 

Update the instructional text for attaching files to  
a job submission to request that the candidate 
does not attach inappropriate documents, such as 
those that contain photos or  disability 
information. This can also serve as a notification 
that State agencies do not accept resumes in lieu 
of applications. Applicants should follow the 
directions of the agency requesting specific 
documents (writing samples, transcripts, etc.). 

Update instructional text configuration with 
desired message. 

Yes 

6895 CAPPS Talent 
Management 

Yes Reports, 
Recruiting 

Medium Medium Need additional 
Recruiting 
reports 

Need to be able to provide information regarding 
number of applicants applying for a position, Number of 
applicants referred to interviewing manager, number of 
applicants interviewed and number of applicants hired, 
all on a monthly basis. Also need a report that would 
provide individual EEO information for applicants who 
are hired. thanks 

Create a report for Staffing Job Posting Workload. 
(Note: The EEO report is captured under SR 6632.) 

Create a new CAPPS Recruit OBI Report to report 
the monthly data metrics for recruiting. 

Yes 
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Voting Items 
 

SR # Requesting 
Agency 

Product Impacts All 
Agencies 

Module Priority Level of 
Effort 

Short 
Description 

Long Description Synopsis of Request 
(Requirements) 

Proposed Solution 
(How it would work/Customization Overview) 

CAPPS Support 
Team Vote 

Recommendation 
6917 CAPPS Talent 

Management 
Yes Recruiting, 

Reports, 
Interfaces 

High High Recruit 
Indicators 

Redefine the process of capturing veterans information, 
former foster youth information, and  felony 
information. Allow for the information to be seen at a 
glance on the candidate grids in CAPPS Recruit. Update 
relevant reports. 

Remove current questions gathering this 
information, and add user-defined fields (UDFs) on 
the job submission to capture felonies, the three 
veterans options, the former foster  youth 
question, internal candidates to their own agency, 
former employees of an agency. Present the data  
in the UDFs in the candidate grids for quick 
reference. Update relevant reports. 

Retire use of several screening questions: the 
three veterans questions, the former foster youth 
question, and the felony question, along with the 
conditional explanations. Configure new fields to 
capture this information as part of the candidate 
profile and job submission. Update the candidate 
grid views to include this information so it is 
available at a glance. Update the appropriate 
reports to include the information and change 
prompts on reports if necessary. 
 
This change will impact numerous interfaces, 
including the WorkInTexas applicant interface and 
New Hire interface. Provide the veterans and 
former foster youth information to the RSS/MSS 
Hire Candidate page for integration.   A strategy 
will be needed to retire the old questions and this 
may require a phased roll out. 

Yes 

6918 CAPPS Talent 
Management 

Yes Recruiting Low Low Standard Hours 
Per Week 
Viewable to 
Candidates 

Update configuration to make the Standard Hours Per 
Week field available on the job description that 
candidates view on each Career Section . 

Make the Standard Hours Per Week field available 
for view by the candidates on the CAPPS Career 
Sections job descriptions. 

Update the Career Section configuration to make 
the Standard Hours Per Week field viewable on 
the job description. 

Yes 

6919 CAPPS Talent 
Management 

Yes Recruiting, 
Reports 

Medium Low Funding 
Information on 
Requisition 

Add optional fields to the requisition for: 
-funding source 
-federal reimbursement percentage 
-budget code 
-position funded/department funded 
Update appropriate reports to include these fields. 

Add individual fields to capture budget/funding 
information. This fields will be optional to 
complete. Agencies would like to report on the 
data in these fields. 

Update the CAPPS Recruit requisition 
configuration to add individual fields to capture 
budget/funding related data requested by the 
FY18 deploying agencies. Add the fields to the 
applicable reports. Note: The new fields will not 
be integrated with CAPPS HR/Payroll. 

Yes 

6920 CAPPS Talent 
Management 

Yes Recruiting, 
Reports 

Medium Low Posting Duration 
Request 

Have a field on the requisition to allow for a posting 
duration request so that the recruiter will know how 
long the requester would like to post the job. 

Add a field to capture the posting duration 
request on the requisition, and add the field to 
applicable recruiting reports. 

Update requisition configuration to add a field for 
the posting duration request, with 14 days being 
the default value. Provide instructions for the 
requester to add a comment to the requisition if 
the posting duration request deviates from the 
default.  Users may enter values such as Ongoing, 
3 days, etc. into the text field. 

Yes 

 


