Job Aid: Purchasing Process for Multi-Funded Assets
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Purchasing Process for Multi-Funded Assets

Create the Requisition

In CAPPS, navigate to E-Procurement and start a requisition. Fill out the necessary fields for your requisition. In

1.
this example note the Quantity of 15 asset items being ordered.

Favores~  Main Menu~ > eProcurement - » Requisition
Menu = Search » Advanced Search [l Last Search Results

ORACLE

Edit Requisition - Review and Submit

Review the item information and submit the req for approval,
# Requisition Settings

Requisition Summary
Requisition Name DC_MULTI1

Texas Juvenile Justice Dept

Business Unit E“W
Requester (U Deepak Chawla Requisition 1D REQOD19522
Curreney USD “Origin [AD &, Aecounting Date DE/09/2016 | Priority [Medum _~
SpecialPriority Purchase Types:  N/A
Cart Summary: Total Amount 1,650.00 USD
Expand lines 1o review shipping and accounting details AP View TxSmarBuy Cart 9P Add More ltems
Requisition Lines (7
Line  Description itern 1D Supplier i Total Details  Comments Delete
@ 1 g TGEST efcn 1650.00 B O Add
TxSmartBuy Line Reference [
Shipping Line 1 *ShipTo  [11AUSTIN Add Shipto Comments Quantity 15,0000 2]
Address RS #Add One Time Address Price 110.0000
Austin, TX 78758
Attention To  [Daepak Chawla
Due Date
Accounting Lines
@ Select All | Deselect All Select lines to: [l Add to Favorites 8 Acd 10 Template(s) T Delete Selected B Mass Change
Totol Amount  1,650.00 USD
0.000 USD

Pre-Encumbrance Balance

2. After navigating to the Accounting Lines section, insert Distribution Lines as needed and apply the appropriate
percentages. In this example note the total of 15 assets showing a 60/40 funding split for each. Enter the AM

business unit and ProfilelD.

Accounting Lines
*Distribute By Qty bl SpeedChart
Accounting Lines Personalize | Find | View All | & | B First 4 12012 Last
Chartfields1 Chantfields2 Chartfields3 || Details Details 2 Asset Information Asset Information 2 Budget Information | [FH)
Line Status DistType  ‘Location fauantity Percent Merchandise Amt GL Unit Entry Event
1 Processed 11.11EXEC 9.0000 60.0000 990.00 64400 ] (=]
2 Processed 11.1MEXEC 6.0000 40.0000 660.00 64400 ] [=]
Accounting Lines
*Distribute By ~ Qty v SpeedChart
Accounting Lines Personalize | Find | View All | & | B Fist @ 120r2% Last
Chartfields1 Chartfields2 Chartfields3 Details Details 2 Asset Information Asset Information 2 Budget Information | [FTTH)
Account Oper Unit Fund Dept Program Appn/PCA Appropriation Year
737800 0001 DDO10 230 25000 2016 + =]
737300 0001 BB010 241 21000 2016 + =]
Accounting Lines
Chartfields1 Chartfields2 Chartfields3 Details Details 2 Asset Information
AM Business Unit Profile ID Tag Number CAP #
64400 120
64400 120
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Purchasing Process for Multi-Funded Assets

Copy the Requisition into a Purchase Order

1. Navigate to the Purchase Order page and create a new purchase order using the Copy From functionality. Copy
from the requisition you just created.
Favorites ~ Main Menu~ > Purchasing ~ » Purchase Orders - > Add/Update POs |
Home | Worklist Add to Favorites Sign out |
oRrRACLE Menu ~ | Search % | Advanced Search (ol Last Search Results
|
| New Window | Help | Personalize Page
Maintain Purchase Order
Purchase
Order Business Unit 64400 TxSmartBuy Purchase Order PO Status  Dispateched A
10 _nc pot Budget Status  Valid P
—_ — o]
Copy From M Summary Document Type X Hold From Further Processing
* Header (7
Valid
*PO Date D5/09/2016 [/ Supplier Search Doc Tol Status Vali
N ) Backorder Status  Not Backordered
Supplier ’KLPHAGRAPH-ON Supplier Details Create BackOrder
"Supplior 1D [QERGINED  ALPHAGRAPHICS 54 Rocelpt Status Partal —
‘Buyer (NS RS Cocper "Dispatch Method | Print v Aapak
PO Reference | Amount Summary (7
Header Details Activity Summary Merchandise 1,650.00 |
PO Defaults Add Comments Freight/Tax/Misc. 0.00 Calculate
HUBE Bid Details
~ Actions HUE Subcontracting Encumbrance Balance 143000 ysp
Special/Prionty Purchase Types State Use Exception
Add Items From (¢ Select Lines To Display (7
Catalog Item Search Search for Lines Line @ To @ Retrieve
Purchasing Kit N N
Lines (7 Personalize | Find | View All | &2 | B First & 10f 1@ Last
Details Class/ltem Ship To/Due Date Stab Item | b BFQ Contract Receiving State Mandate Fields Texas Smart Buy
Line ltem Description PO Qty *UOM Price Me"m'us': Status
1B TGEST [5Y 15.0000 EA 110.00000 1,650.00 Approved OO [8 + [=)
“iew Printable Version
[l Save | [ Retumto Search | [=] Notify | &* Refresh

2. The following will display: The purchase order schedule (Line 1, Schedule 1 on the PO).

Maintain Purchase Order
Schedules

Unit 64400
POID DC_PO1

Retun to Main Page

Supplier ALPHAGRAFH-001
PO Date 06/09/2016

PO Status Dispatched

Lines Find | View All First ‘4 1 of 1'% Last
Line 1 Item TGEST PO Qty 15.0000 EA Merchandise Amt 1,650.00 USD
Schedules Personalize | Find | View All | E] First'4' 1 of 1"} Last
Details Statuses Shipment Matching Receiving Ereight RTV
Sched “Due Date “Ship To PO Qty price.  Merchandise siaqyg
1 B os/0912016 11 AUSTIN = 15,0000 110.00000 165000 Active S o &5 2 El =
Add ShipTo Comments
[§l Save ||[@ Retunto Search | |[=] Notify | |#2 Refresh [E Add || f Update/Display
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Purchasing Process for Multi-Funded Assets

3. Both distribution lines copied data from the requisition to the PO with the 60/40 split:

Distributions for Schedule 1

Unit 64400
POID DC_PO1
Line 1
Schedule 1

"Distribute By | Quantity

SpeedChart
———
Chartfields || Details/Tax || Asset Iy
Dist Status Percent PO Qty
1 Open 60.0000 9.0000
2 Open 40.0000 | 6.0000
OK Cancel Refresh

Supplier ALPHAGRAPH-001

Item TGEST
Status Active
i Schedule Qty
Merchandise Amount
@, Multi-SpeedCharts Doc. Base Amount
‘ormation Req Detail Statuses Budget Information | =2
emhAam"gLﬁ Currency *GL Unit Entry Event Oper Unit *Account Fund Dept
990.00 USD 64400 737800 0001 Doo1o
660.00 USD 64400 737800 ooo1 BBO10

15.0000
165000 USD
165000 USD

Program Appn/PCA  Appn Year
230 25000
241 21000

2016
2016

4. On the Asset Information tab, the AM Unit and Profile ID are copied over from the requisition:

Distributions for Schedule 1
Unit 64400 Supplier ALPHAGRAPH-001
POID DC_PO1 Item TGEST
Line 1
Schedule 1 Status Active
*Distribute By Quantity v
SpeedChart @, Multi-SpeedCharts
Distribution
Chartfields Details/Tax Asset Information Req Detail Statuses Budget Informatien | [FT°H
Dist Status Percent AM Unit Profile ID CAP# Sequence Tag Number
1 Open 60.0000] £4400 | @, 120 @, @ @,
2 Open 40.0000 54400 (@, 120 @, @ @,

5. After posting and dispatch of the Purchase Order, create a new PO Receipt:

Empl ID

‘ Favorites - Main Menu~ > Purchasing - > Receipts ~ > Add/Update Receipts

ORACLE"

Menu ~ Search

Receiving

Eind an Existing Value Add a New Value

Business Unit: 64400 @,
Receipt Number: NEXT

PO Receipt 7

Add
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Purchasing Process for Multi-Funded Assets

6. Select the PO:

Search

Retrieved Rows

Selected Rows Shipping Related More Details

Sel PO Unit POID Line Sched Release
| 4400 DC_PO1 1 1
A YN O clearan

Receipt Qty Options
'~ No Order Qty

Personalize | Find | View All | E1 |

7. Inthis example note the partial receipt of 2. Click on Pending.

Maintain Receipts
Receiving
Business Unit 64400

Receipt ID NEXT
Header Details

Header
Select Purchase Order

Receipt Lines

Receipt Lines || More Details Links gnd Status ltem / Mfg Data
Line Hem Description Receipt Oty
1 .- TGEST 2
Run Close Short
) Save ||[<] Notify || Refresh

Add Header Comments

') Ordered Qty '® PO Remaining Qty

First'4' 1 of 1 '}/ Last

Prior .
Due Date PO Qty Receipt Item Description
06/09/2016 15.0000 2.0000 TGEST
Recelpt Status Open b'e
Activities
Close Short All Lines Print Delivery Report Run PO Receipt Accrual
Personalize | Find | View All [E1 4 First ‘& 1 of 1'%/ Last
Optional Input Source Information Eﬁ
*Recv Receipt  Accept Close Device  Stock Device
UOM Price qu |Ss Short o Track oM | AMSHS J qocy
EA 1@ 110.00000  13.0000 Open ¢ Ea @] Pending %i'é'ﬁe X
Interface Asset Information
[y Add | Jr] Update/Display

8. This is where the new functionality comes into play. The asset receipt distribution lines are initiated:

Asset Management Information for Line 1

Distribution Information

Distribution Line 1

Capitalize Non Cap

Find | View 1 First &' 12072 ® Last

Business Unit[5a400 CAP Sequence[
profilefio Employee D[

cap #l— Distributed Quantity 1.2000

CostType[ Merchandise Amount 132.00
Asset Details Personalize | Find | View All | &0 |E  First @ 120f2® Last

Asset Information || More Details | [0
e B T T TTEeT I Ly T ey

1 64400 Open 0.6000 1 120 b'4
2 64400 Open 0.6000 2 120 x

Distribution Line 2

Capitalize Non Cap

Business Unit[54400 CAP Sequence|
Profile ID [120 Employee ID
CAP # Distributed Quantity 0.8000
Cost Type| Merchandise Amount 88.00
Asset Details Personalize | Find | View Al | 20 | B First & 120f2® Last
Asset Information || More Details | [F=3
Dist Seq AMBUSINGSS  giqrys Quantity _ Tag Number Serial ID Asset ID Number Profile ID
— —— s s s
1 64400 Open 0.4000 1 120 x
2 64400 Open 0.4000 7 10 b4
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Purchasing Process for Multi-Funded Assets

9. For the first distribution sequence on Distribution Line 1, enter either the Tag Number or Asset ID.

Asset Details Personalize | Find | View All | B First 4 1202 % Last
Asset Information || More Details | [F=0

Dist Seq {MBUSINESS  giaryg Quantity  Tag Number serial ID AssetID Number Profile ID

1 64400 Open 1 120 b 4
2 64400 Open 0.6000 7 120 b4

10. Tab out of the field. The value is copied into the Asset ID (or copied to Tag Number if entered to Asset ID). The
value also copies down to the first sequence of Distribution Line 2.

Distribution Information Find | View 1 First 4 120f 2/ Last

Capitalize| Non Cap r
Distribution Line 1

Business Uni(EMDD CAP Sequencel

Profile ID [120 Employee IDI
CAP #| Distributed Quantity 1.2000

Cost Type Merchandise Amount 132.00

Asset Details Personalize | Find | View All | (] | =] First'4/ 1.2 of 2 '}/ Last

Asset Information More Details |r"‘r)

Dist Seq M BUSINESS  giapyg Quantity Tag Number serial ID AssetID Number Profile ID

1 64400 Open 0.6000 WLSA76655 WLSB76655 1 120 b4

2 64400 Open Tou00 2 120 b 4
Capitalize| Non Cap ¥

Distribution Line 2

Business Uni(EMDD CAP Sequencel

Profile ID [120 Employee IDI
CAP #| Distributed Quantity 0.8000

Cost Type Merchandise Amount 8300

Asset Details Personalize | Find | View All | (] | =] First'4/ 1.2 of 2 '}/ Last

Asset Information More Details |r"‘r)

Dist Seq M BUSINESS  giapyg Quantity Tag Number serial ID AssetID Number Profile ID
1 64400 Open I 0.4000 WLSB76655 WLSB76655 I 1 120 x
2 64400 Open 0.4000 7 120 %
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Purchasing Process for Multi-Funded Assets

11. Do the same for Distribution Sequence 2 on Distribution Line 1, using a different Asset ID.

Distribution Information Find | View 1 First 4 120f 2% Last

Capitalize| Non Cap v
Distribution Line 1

Business Unill-ErMDD CAP Sequence
Profile ID |120 Employee ID
CAP# Distributed Quantity 1.2000

CostType[ Merchandise Amount 132 00
Asset Detalls Personalize | Find | View All |20 | B First ¢ 1202 Last
Asset Information More Details | [F=¥
Dist Seq GHMRB”““Q” Status Quantity Tag Number serial ID Asset ID Number Profile ID
1 64400 Open - = = 55 1 120 %
2 64400 Open 0.6000 2 120 b4
Capitalize| Non Cap v

Distribution Line 2

Business UnilEMDD CAP Sequence
Profile 1D |120 Employee ID
CAP # Distributed Quantity 0.8000

Cost T‘!PQI— Merchandise Amount 88.00
Asset Details Personalize | Find | View All | [E] I First ‘& 12 0f 2'¥/ Last
Asset Information More Details | |[F=H)
Dist Seq ﬁnMnE“““ess Status Quantity Tag Number serial ID Asset ID Number Profile ID
1 64400 Open 0.4000 WLS876655 WLSB76655 1 120 x
2 64400 Open 0.4000 2 120 x

12. Tab out of the field and the value is copied across and down as shown.

Distribution Information Find | View 1 First 4/ 12 of 22 Last

Capitalize Non Cap v
Distribution Line 1

Business UnitFMDD CAP Sequence
Profile ID [120 Employee ID
CAP # Distributed Quantity 1.2000

CostType[ Merchandise Amount 132.00
Asset Details Personalize | Find | View All | JE] | [ First ‘&' 1-2 of 2 Last
Asset Information | More Details | [F5)
Dist Seq ﬁm‘B””"es‘ Status Quantity Tag Number serial ID AssetID Number Profile ID
1 64400 Open 16000 \WLS876655 wiss7fess 1 120 x

2 64400 Open 0.6000 WLS008511 I ] wisoofstt 2 120 ®

Capitalize Non Cap v
Distribution Line 2

Business Unit IEMDD CAP Sequence
Profile ID |120 Employee ID
CAP # Distributed Quantity 0.8000

Cost Type Merchandise Amount 8.00
Asset Details Personalize | Find | View All | JE] | [ First ‘&' 12 0f 2 L ast
Asset Information || More Details | [F59)
Dist Seq ﬁm‘B””"es‘ Status Quantity _Tag Number Serial ID Asset ID Number Profile ID
1 64400 Open 0.4000 \WLS876655 [WLSBTR655 1 120 x
2 64400 Open 0.4000 WLS008811 WLSOOg811 2 120 x
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Purchasing Process for Multi-Funded Assets

13. The same logic is applied to the Serial ID Field:

Asset Details

Asset Information

i AM Business
Dist Seq Unit
1 64400
2 64400

First'4' 1-2.0f 2} Last

Personalize | Find | View All | &

More Details
Status Quantity Tag Number Serial ID AssetID Number Profile ID
Open 0.6000 WLSBT6655 [reLss4s3873HH] ) fwissveess 1 120 b4
Open 0.6000 WLS008811 WLS008811 2 120 x

Capitalize| Non Cap

Distribution Line 2

Business Uni(IErMDD

Asset Details

Asset Information

Dist Seq ﬂm‘Business
1 64400
2 64400

Asset Details

CAP Sequence
Employee ID

Distributed Quantity 0 3000

Profile ID |120

CAP #
Cost Type |

Merchandise Amount 88.00

Personalize | Find | View All | [E] | First ‘& 1-2 of 2'& Last

Meore Details
Status Quantity Tag Number Serial ID AssetID Number Profile ID
Open 0.4000 WLS876655 WLS876655 1 120 b4
Open 0.4000 WLS008811 WLS008811 2 120 b4

MEILIaIUISE ANIUUIL 102 U0

Personalize | Find | View All | ] First'4' 12 0f 2 Last

Asset Information More Details
Distseq M BUSINESS  grarys Quantity  Tag Number Serial ID AssetD Number Profile ID
1 64400 Open 0.6000 WLSB76655 76L5J493873HH WLSB76655 1 120 x
2 64400 Open 0.6000 [WLS008811 HTREERTG54745 WLS008811 2 120 X

Capitalize| Non Cap

Distribution Line 2

Business Unit IEMDD

Asset Details

CAP Sequencel
Employee IDI

Distributed Quantity 08000

Profile ID [120
CAP #
Cost Type

Merchandise Amount 8300

Personalize | Find | View All | [E]] | First ' 1-2 of 2 &' Last

Asset Information More Details
Dist Seq ﬁmtﬁ““"e“ Status Quantity Tag Number Serial ID AssetID Number Profile ID
1 64400 Open 0.4000 WLSB76655 76L5J493873HH WLSB76655 1 120 x
2 64400 Open 0.4000 WLS008811 HTREER7654745 WLS0083811 2 120 x
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Purchasing Process for Multi-Funded Assets

14. The copy down function is also applied to the Custodian and Location fields.

Asset Details
Asset Information More Datails T
2‘:‘: Custodian Location
1 Smith Qg 4, |1M.128FAUD @
2 Srmith G @ 21.211IMPR (@

Distribution Line 2

Business Unit EMDD

Cost Typu|

Asset Details
More Details EI

Asset Information

Dist

Seq Custodian Location

1 Smith, gy @, [11.128FAUD f@
2 Smith, G @ 21 21IMPR @Y

Profile 1D [120
CAP #

Mig ID Mode|

Capitalize Non Cap

CAP Sequence
Employee 1D
Distributed Quantity 0 2000

Merchandise Amount 8300

Mig ID Model

Personalize | Find | View Al | L2 | B8

Manufacturer

Personalize | Find | View Al | £ | B8

Manufacturer

First ‘& 1.20f 2}’ Last

Capitalize
@ N
@ N

First ‘&' 1-2 of 2} Last

Capitalize
4, N
@ N

15. Save the Receipt. Receipt processing is triggered and the shell asset is created awaiting capitalization from the

voucher lines.

Message

oK

Receipt, RCV0023812, is saved and Job, RECV_02, has been scheduled for process (Process Instance = 1734026). (10300,253)

This means the receipt is being updated by the receipt integration process. Any additional processing for this receipt will require recpening the receipt in Update / Display mode.

16. The AM Status on the receipt

Maintain Receipts
Receiving
Business Unit 64400

Receipt ID RCV0023812

Header Details

Header
Select Purchase Crder

Receipt Lines

Receipt Lines | More Details Links and Status

Line item Description

1 B TGEST

header is updated to “Moved.”

Receipt Status Moved to x

Destination
Add Header Comments Activities

Document Status

Close Short All Lines

Iltem [ Mfg Data Optional Input Source Information | [ B

Receipt *Recv Receipt Accept
aty UOM Price qry Status
20000 B EA 110.00000 2.0000 Received

Page 9 of 15

*NIGP
Class

005

Print Delivery Report

Close
Short

Run PO Receipt Accrual

Personalize | Find | View All | (B | =

" Device Stock AM
SEl Track  UOM status
¥ (] EA |Gf Moved
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Purchasing Process for Multi-Funded Assets

17. Open the Asset in the AM module:

Favorites - | Main Menu~ » Asset Management ~ » Asset Transactions ~ > Owned Assets > BasicAdd|§_|

ORACLE

Menu ~ Search » | Advanced Search [a] La

Asset Basic Information

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value | Add a New Value

Search Criteria

Business Unit: EI 64400 @

Asset Identification: WLS

Voucher ID:

PO Number: DpC_Po1

Registration #:

Tag Number:

Parent 1D: @
Description: W‘

Asset Type: [= | v
Asset Subtype: begins with ¥ @

" Include History ) Correct History | Case Sensitive

| Search || Clear |Basic Search [gP Save Search Criteria

Search Results
View All Last

Business Unit Asset ldentification Voucher ID PO Number Registration # Tag Number Parent ID Description Asset Type Asset Subtype
WLS008811 {blank)  DC_PO1  (blank) WLS008811 (blank) TGEST  Equipment (blank)
WLSETBESE (blank)  DC_PO1 (blank) WLSE76655 (blank) TGEST  Equipment (blank)

First (g 1-20f2 ()

18. Asset Status is Received (Not in Service) status until paid.

Favorites | Main Menu~ > Asset Management ~ » Asset Transactions ~» Owned Assets ~> Basic Add 2|

ORACLE Menu | Search 3 | Advanced Search [cl Last Search Results

General Information Operation/Maintenance Asset Information Asset Acquisition Detail Location/Comments/Attributes

Unit 64400 Asset ID WLS008311 TGEST Tag WLS008511 Received

Asset Information
Short Desc TGEST

Manufacture/License/Custodian

Description TGEST
CAP #

¥ Taggable Asset
Asset Class 120

i

@, Seq # @,
Tag Number \WLS003311

@, COPYING EQUIPMENT Auction Status

Asset Type| Equipment

Asset Subtype

*

sset Status | Received (Not in Service)
on Date 06/10/2016

Acqui
Placement Date 06/10/2016

Collateral Assetl

Acquisition Code: | State Sources

FERC Code

Financing Code

Qd Capitalized Asset
v ¥ New Asset
5 SPA Purchase FY 2016 =) Available For Use
1] ) In Physical Use
v]
il Asset
Condition:
@, Tx Capitalization Indicator:N Controlled Assets
@

Page 10 of 15 CAPPS Asset Management Enhancements 06/30/16



Purchasing Process for Multi-Funded Assets

19. Two acquisition detail lines are created representing the PO split distribution.

Acquisition Details Find |Miew ]  First' & 120f 2% Last
Description TGEST H[=]
System Source | PO Online Entry Panel v
Incentive ID
Quantity 0.6000 Base Currency USD
Amount 66.00 Currency USD  |@,
Sales Tax 0.00 Category @,
Use Tax 0.00 Cost Type @,
Freight 0.00 Interfaces Info
Misc Charge 0.00 Acquisition Detail Chartfields
Total Amount $66.00 E)
*Capitalize | To be Capitalized -
Description TGEST H=
System Source | PO Online Entry Panel M
Incentive ID
Quantity 0.4000 Base Currency USD
Amount 44.00 Currency USD  |@,
Sales Tax 0.00 Category @,
Use Tax 0.00 Cost Type @,
Freight 0.00 Interfaces Info
Misc Charge 0.00 Acquisition Detail Chartfields
Total Amount sason [
*Capitalize | To be Capitalized M
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Purchasing Process for Multi-Funded Assets

Create the Voucher

1.

Follow the process to create a voucher.

Favorites ~ Main Menu~ » Accounts Payable ~ > Vouchers = > Add/Update ~ » Regular Entry
ORACLE Menu | Search > | Adv
Voucher
Eind an Existing Value | Add a New Value
Business Unit: 64400 @,
Voucher ID: NEXT
Voucher Style: Regular Voucher v
Supplier Name: ALPHAGRAPHICS 54 @
Short Supplier Name: ALPHAGRAPH-001/@,
Supplier ID: ——
Supplier Location: 001 @,
Address Sequence Number: 1@,
Invoice Number:
Invoice Date: 06/10/2016 |y
Gross Invoice Amount: 0.00
Freight Amount: 0.00
Misc Charge Amount: 0.00
PO Business Unit: &,
PO Number: 2,
Estimated No. of Invoice Lines: 1
Copy from PO Receipt
2. Follow the process to create a voucher by copying the PO receipt.
Invoice Information Payments Youc her Attributes
Business Unit 64400 GE Invoice Total Mon Merchandise Summary
Voucher ID NEXT Accounting Date 06/102016 W Line Total 0.00 Seasion Details
Voucher Style Regular Voucher “Pay Terms NET30 @ 5 MET0 *Currency usbia Comments{0)
Invoice Date 06/10/2016 W Basis Date Type Inv Date Miscellaneous ;_ v
) X - ~ —_ Attachments (0}
Invoice Received (1 Freight ad
Template List
ALPHAGRAPHICS ALPHAGRAPHICS 54 i
c Total o0 Advanced Supplier Search
Supplier ID QUMD 3 1 Cantrol Group Q, Difference 0.00 Supplier Hierarchy
ShortName ALPHAGRAPH-001@, Incomplete
Location 001 @
“Address 1,
Payment Type: @, USAS Proc Stat: Y )
USAS Doc#: USAS Proc Dt Orig Pmt. Date: |
Draft Voucher Print
Save Save For Later Action v Run Calkculate Print
Copy From Source Document
PO Unit @, PO Number @, Copy PO Copy From| PO Receipt M Go
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Purchasing Process for Multi-Funded Assets

3. Search page for PO receipt:

Select Receiver Lines

PO Business Unit 64400
Receipt Unit 54400
Ship To 11.AUSTIN
Carrier 1D
Supplier ID 1010548376
ALPHAGRAPHICS 54
Select Receiver Lines

Main Information Ceontract Informaticn

Receipt == = A= Merchandise
Select e Seq [ftemID Description Quantity UOM  Unit Price Amount
7] 1 1 TGEST 2.0000 EA 110.00 220.00 USD
| Select All | Deselect All

PO Number DC_PO1
Receipt Number RCV0023312
Pro Number
Packing Slip
Bill of Lading

Currency

PO Date 06/0%/2016
Receipt Date 06/10/2016

 Select All Deselect All

PO
2.0000 EA

(VUOM) Price

Procurement Group Unmatched Qty UOM  Purchase Order
D PO No.

110.00 DC_PO1

Line

4. After making the appropriate selection(s), the voucher distribution lines reflect the split distributions:

Distribution Lines

GLChart || USAS Data || Exchange Rate || Statistics || Assets | [F=0)
Sgg’n Line Merchandise Amt Quantity Asset Business Unit Profile ID AssetID
=] =] O 1 66.00 0.6000 @ |64400 Q‘ 120 Q' WLS876655
EE 8 2 44.00 0.4000 @ ([p4400 @, [120 @, [WLS876655
= =] O 3 66.00 | 0.6000 @ |64400 QJ 120 Q‘ WLS008811
=] O 4 44.00| 0.4000 & (64400 @, [120 @, WLsD08811
Distribution Lines
GL Chart USAS Data Exchange Rate Statistics Assets | [F=H
gggyn Line Merchandise Amt Quantity *GL Unit Oper Unit  *Account Fund
= O 1 66.00 | 0.6000 £4400 |@, @, 737800 @, 0001
®H= O 2 44.00 | 0.4000] 64400 | @, @, 737800 @, 0001
+ =l O 3 66.00 | 0.6000 64400 |@, @, 737800 @, 0001
F = O 4 44.00 | 0.4000 64400 @, @, 737800 @, 0001

Page 13 of 15

Dept
@, [pooto
@, [BB010
@, [pooto
@, [BB010

PEES

Personalize | Find | View 1| JE] |

ost

C Distribution Prior
Type

Sequence Invoice
1
1
2
2

Sequence Number

P e L L

Program Appn/PCA  Appn Year
@, 230 @, 25000 @, 2016
@, 241 @, 21000 (@, [2016
@, 230 @, 25000 (@, [2016
@, 241 @, 21000 @, [2016
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T6L5J493873HH
TEL5J493873HH
HTREER7654745
HTREER7654745

First & 14 0f 4% Last

Tag Number
WLSB76655
WLSB76655
WLS008811
WLS008811

Agy Chartfield 1/

@, [GNs
@, [oNs
@, [oNs
@, [eNs
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Purchasing Process for Multi-Funded Assets

5. After the voucher is processed and posted, the asset information is interfaced:

Asset Basic Information

Enter any information you have and click Search. Leave fields blank for a list of all values.
Find an Existing Value Add a New Value

Search Criteria

Business Unit: [=7] 64400 @,

Asset Identification: WLS
Voucher ID:

PO Number: DC_PO1
Registration #:

Tag Number:

Parent ID: J
Description: [begins with v |

Asset Type: [= | M
Asset Subtype: begins with ¥ @,

" Include History ! Correct History L Case Sensitive

Search Clear |Basic Search |3l|31 Save Search Criteria

Search Results

View All First (y 1-4of4 [, Last
Business Unit Asset Identification Voucher ID PO Number Registration # Tag Number Parent ID Description Asset Type Asset Subtype
54400 WLS008811 (blank) DC_PO1  (blank) WLS008811 (blank) TGEST  Equipment (blank)
64400 WLS008811 00031731 DC_PO1 (blank) WLS008811 (blank) TGEST  Equipment (blank)
64400 WLS876655 (blank) DC_PO1  (blank) WLS876655 (blank) TGEST  Equipment (blank)
64400 WLS876655 00031731 DC_PO1 (blank) WLS876655 (blank) TGEST  Equipment (blank)

Page 14 of 15 CAPPS Asset Management Enhancements 06/30/16



Purchasing Process for Multi-Funded Assets

6. The asset is capitalized with a status of In-Service and the Cost rows reflect the multiple distributions.

General Information | Operation/Maintenance

Asset Information

Asset Acquisition Detail

Location/Comments/Atiributes

Manufacture/License/Custodian E)

Unit 64400 Asset |ID WLS003311 TGEST Tag WLS008311 In Service
Asset Information
Description TGEST Short Desc TGEST L)
CAP # @, Seq # @
¥ Taggable Asset Tag Number WLS0D08511
Asset Class 120 @, COPYING EQUIPMENT Auction Status
Asset Type | Equipment v
Asset Subtype @, ¢ Capitalized Asset
“Asset Status| In Service v ¥ New Asset
Acquisition Date 06/10/2016 SPA Purchase FY 2016 ) Available For Use
Placement Date 06/10/2016 2 ) In Physical Use
Collateral Asset| v |
Acquisition Code: | State Sources ] Asset [ Good ]
Condition:
FERC Code @, Tx Capitalization Indicator: N Controlled Assets
Financing Code @,
Eair Value 0.000 Appraisal Method @
Replacement Cost
Index Name Q@ Annraisal Nate
Related Content Cost History
Unit 64400 Asset ID WLS008811 TGEST |Asset Cost History
Book Find | View Al First ¥ 1of 1" Last
Book Name CAPASSET  Asset Book Currency USD
Total Cost 110.00
S
Asset Cost Information Persenalize | Find | (E] | ] First' 4 1-20f 2" Last
Cost || Charfields | [F=0)
Acctg Date Trans Type InfOut Quantity Total Cost Trans Code Convention é:tsee;;ory Cost Type
1 06/10/2016 ADD 0.6000 66.00 AM FE
2 06/10/2016 ADJ 0.4000 44.00 AM FE
Asset Cost Information
Cost Chartfields
Trans  nout operunit  Fund Dept Program  Appn/PCA AppnYear oDV 4
Type e a PP PP Chartfield 1 C
1 ADD 0001 DDO10 230 25000 2016 GNS
2 ADJ 0001 BBO10 241 21000 2016 GNS

The asset can now be staged for the CAPPS to SPA outbound interface.
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