
Page 1 – Web Intelligence – Working with Tables

The following lesson contains screenshots of the actual BusinessObjects 4.1 
application, with text and narration explaining how to use BusinessObjects 
to perform certain functions. 

Please ensure that you are currently sitting at a computer that has sound
playing capabilities and that the speakers are turned up to an acceptable
volume.

When the narration has finished on a page, please press the [spacebar] to
continue. If you would like to review a page, press the [backspace] key.
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Page 2 – Delete Columns and Rows from a Table

You can delete a column or row from a table by selecting the column or row 
and using the Delete function from the secondary menu or by pressing the 
Cut button on the main toolbar.

In this tutorial, you will use both methods to delete columns and rows from 
a table.
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Page 3 – Delete a Column – Method 1

This example uses a vertical table, so it is possible to only delete 
columns. Similarly, if we’re working with a horizontal table, we can only 
delete rows. To remove a row from a vertical table or a column from a 
horizontal table, we would need to apply a filter.

Let’s explore the first method of deleting the Quarter column from this 
vertical table.

Right-click the column header.
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Page 4 – Delete a Column – Method 1 (continued) 

Select Delete.
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Page 5 – Delete a Column – Method 1 (continued) 

Select Column.

Select OK.
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Page 6 – Restore the Quarter Column

We can restore the Quarter column by using the Undo function. 

Select Undo.
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Page 7 – Delete a Column – Method 2

Now we’ll use a more direct method to delete the Quarter column.

Select the column header.
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Page 8 – Delete a Column – Method 2 (continued) 

Select Cut.
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Page 9 – Delete a Column – Method 2 (continued) 

The Quarter column is removed.
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Page 10 - Conclusion

This concludes this lesson. 

For more BusinessObjects 4.1 tutorials, select the link below.
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https://fmx.cpa.texas.gov/bi/4_1/index.php

