’ . CPA Business Intelligence

SAP BusinessObjects

Web Intelligence - Selecting, Sorting,

Grouping and Summarizing Data

The following lesson contains screenshots of the actual BusinessObjects 4.1 application, with
text and narration explaining how to use BusinessObjects to perform certain functions.

Please ensure that you are currently sitting at a computer that has sound playing capabilities
and that the speakers are turned up to an acceptable volume.

When the narration has finished on a page, please press the [spacebar] to continue. If you
would like to review a page, press the [backspace] key

Note: If you prefer a PDF version of this tutorial please follow the link below.

View PDF Version

Page 1 — Web Intelligence - Selecting, Sorting,
Grouping and Summarizing Data

The following lesson contains screenshots of the actual BusinessObjects 4.1
application, with text and narration explaining how to use BusinessObjects
to perform certain functions.

Please ensure that you are currently sitting at a computer that has sound
playing capabilities and that the speakers are turned up to an acceptable
volume.

When the narration has finished on a page, please press the [spacebar] to
continue. If you would like to review a page, press the [backspace] key.



Sort the Data in a Document

Web Intelligence enables you to sort your data based on ascending or descending
values for a specific column. If a default sort does not meet your needs, you can
also create and apply a custom sort order.

In this tutorial, you will sort the sales revenue in your document to show lowest to
highest and then highest to lowest values. You will also create a custom sort order
to arrange the stores in your document from West to East.

Page 2 - Sort the Data In a Document

Web Intelligence enables you to sort your data based on ascending or
descending values for a specific column. If a default sort does not meet
your needs, you can also create and apply a custom sort order.

In this tutorial, you will sort the sales revenue in your document to show
lowest to highest and then highest to lowest values. You will also create a
custom sort order to arrange the stores in your document from West to
East.



Sort the Data in a Document

% CPa Business Intolligence Welcome: ABC3774 | Applcations> Helpmenuw | Log off

Home | Documents | SalesByQuarter & + &

In this example, we’ll sort the sales revenue
in the document to show lowest to highest,
then highest to lowest values.

Select the Sales

I State
§ Store name revenue column.
(2) J Year
—— w Sales revenue
:u“ ] Variables Store name & F
> e-Fashion Austin 2004 (o1
e-Fashion Austin 2004 Q2 $154,039
e-Fashion Austin 2004 Q3 $81,082
e-Fashion Austin 2004 Q4 $127,212
e-Fashion Austin 2005 al §263,162
e-Fashion Austin 2005 Q2 $240,204
e-Fashion Austin 2005 Q3 $204,691
e-Fashion Los Angeles §526,023 ¥
Last modfied _ rmoo1so M < >

Page 3 - Sort the Sales Revenue

In this example, we’ll sort the sales revenue in the document to show
lowest to highest, then highest to lowest values.

Select the Sales revenue column.



Sort the Data in a Document

% CPA Business Intelligence Welcome: ABC3774 | Apphcations™  Help menu v

Home | Documents | SalesByQuarter 7 # &

File | Properties | Report Elements | Formatting | mmlm‘lmm‘ Reading ~ ' Dd

D@~ G- 0 8 & -9 ~|| Tobles | coll | Sechion | " Chart | Oher |
e | A RE X @ B-H-B-8-|n-2-0-

By Document summary -« [PV SIE TR

2 Print  Edit
Select the A
? SelasiyQuariar 2 Analysis tab.

BT

Wi
los

~ General
o) | Tpe: web oteigence . Sales Revenue by Quarter
Author: rmool50
& g:‘""’ August 8, 2016 2:14:05 PM G Store name Year Quarter Sales revenue F
3 Locale:  English (United States) e-Fashion Austin 2004 Q1 $197,891
e e-Fashion Austin 2004 Q2 $154,039
e-Fashion Austin 2004 Q3 $81,082
Keywords:
e-Fashion Austin 2004 Q4 127212
- Statistics e-Fashion Austin 2005 a1 $263,162
Last refresh August 9, 2016 10:45:06 e-Fashion Austin 2005 Q2 $240,204
date: 05:00
R r e R s e-Fashion Austin 2005 Q3 $204,691
v
- e-Fashion Austin 2005 Q4 $205.014
Last modified 150 < =

Page 4 - Sort the Sales Revenue (continued)

Select the Analysis tab.



Welcome: ABC3774 | Applications  Help meny v
“Fie | propertes | Report Elements |~ Formatting |~ Data Access | Anaysis |~ Page setup | Reading - Design ~
DA S @D D || Fites | DaTrackng " Oiplay | Condtionsl  Interact || Functions
oo | kB X @S 7 Fiker ~ | L Ranking ~ | Z Input Controls ~ | Group ZEM'IQIME_'I ¥ Drill - 7y Filter Bar & Outline
N Mavisationtap -« [P \ .
= J] SalesByQuarter
'Eg | DReport 1} A
= Sales Revenue by Quarter Select the Sort
: tab arrow.
:..‘ Store name Year Quarter Sales revenue F
= e-Fashion Austin 004 Q1
e-Fashion Austin 2004 Q2 $154,039
e-Fashion Austin 2004 Q3 $81,982
e-Fashion Austin 2004 Q4 127212
e-Fashion Austin 2005 al $263,162
e-Fashion Austin 2005 Q2 $240,204
e-Fashion Austin 2005 Q3 $204,691
e-Fashion Austin 2005 Q4 $295,014 ¥
Lo tmam_ rmoolS0 il < 2

Page 5 - Sort the Sales Revenue (continued)

Select the Sort tab arrow.



Sort the Data in a Document

7% cpa Business Intelligence Welcome: ABC3774 | Applications > Help menu Log off
Home | Documents | SalesByQuarter 5 # &

File | Properties | Report Elements | Formatting | Data Access | Anaiysis | Page Setup | Reading ~ Design -
D@ G- D5~ il olatndigl  oww| Codbew| e | mecow| |
wo|lRE X @ 7 Fiter ~ | 4l Ranking ~ = Input Controls ~ | Group E Bresk | 8] sot|~ | ' Orill ~ 7 Filter Bar &E Outline
B tevwstonviop -« [PRNRREIETEE v ok v

= 3] salesByQuarter | 21 scending |
%’: ‘ s | Select Ascending ‘-—_r %1 Descending Cy
E from the Sort list. Remove all Sorts
7 Sales Revenue by Quarter LT
:,? Store name Year Quarter Sales revenue FI
by e-Fashion Austn 2004 Q1

e-Fashion Austin 2004 Q2 $154,039
e-Fashion Austin 2004 Q3 $81,982
e-Fashion Austin 2004 Q4 $127.212
e-Fashion Austin 2005 a1 $263,162
e-Fashion Austin 2005 Q2 $240,204
e-Fashion Austin 2005 Q3 $204,691
:Fasmm Austin 2005 Q4 $295,014 Kl

Page 6 - Sort the Sales Revenue - Ascending

Select Ascending from the Sort list.



Sort the Data in a Document

% CPa Business Intolligence Welcome: ABC3774 | Applications  Help meny >

Home | Documents | SalesByQuarter & + &

b Reading - Design =
Note the Sales revenue values are now i | Condbonal |/ itenct| Fuctons| |
arranged from lowest to highest in the L - - roul ¥ Orill ~ 7 Filter Bar & Outline

column.

Now we'll change the Sort order from
highest to lowest value. |

Sales Revenue by Quarter Select the Sort

tab arrow.

',u‘ Store name Year Quarter Sales revenue F
> e-Fashion Boston Newbury 2004 Q3 ‘
e-Fashion Miami Sundance 2004 Q3 50,926
e-Fashion Boston Newbury 2004 Q4 $63,255
e-Fashion Boston Newbury 2004 Q2 $70,903
e-Fashion Dallas 2004 Q3 §73,164
e-Fashion Houston 2004 Q3 $74,144
e-Fashion Austin 2004 Q3 $81,982
:Fasmon Austin 2005 Q4 $295,014 . ¥

Page 7 - Sort the Sales Revenue - Ascending
(continued)

Note the Sales revenue values are now arranged from lowest to
highest in the column.

Now we’ll change the Sort order from highest to lowest value.

Select the Sort tab arrow.



Sort the Data in a Document

7% cpa Business Intelligence Welcome: ABC3774 | Applications > Help menu Log off

Home | Documents | SalesByQuarter 5 # &

“Fie | Properties | Report Elements | Formatting |~ Data Access |/ Analysis | Page Setup | Reading - Design -
DEE- B[P0 - | Fitans | DotaTiacking " Oiplay | Condtionsl  Interact || Functions
oo | LR M X @ 7 Fiter ~ | &l Ranking ~ | ZF Input Controls * | Group = Bresk » | 4| Sort!v | ' Onill - ¥ Fiter Bar @5 Outine
) IR - b x v |-Ge= e por v
31 tscending EEEE—
%’: ‘ s Select Descending %1 Descending oy
E from the Sort list. Remove all Sorts
7 Sales Revenue by Quarter LT
:,? Store name Year Quarter Sales revenue FI
by eFashion Boston Newbury 2004 Q3
e-Fashion Miami Sundance 2004 Q3 $50,926
e-Fashion Boston Newbury 2004 Q4 $63,255
e-Fashion Boston Newbury 2004 Q2 $§70,003
e-Fashion Dallas 2004 Q3 $73,164
e-Fashion Houston 2004 Q3 $74,144
e-Fashion Austin 2004 Q3 $81,982
e-Fashion Colorado Springs 2004 Q3 $85.621 N
o R rmoo150 <

Page 8 - Sort the Sales Revenue — Descending

Select Descending from the Sort list.



Sort the Data in a Document

% CPa Business Intolligence Welcome: ABC3774 | Applications  Help meny >

Home | Dx | Counts by Location = + &

brts | Formatting | Data Access | Analysis | Page Setup | Reading + 'Design ~
The Sales revenue values are now g | Owiy| Condowl | ienct] Fuecons| |
arranged from highest to lowest in the L - - rou = presk ~ | F|Sorti~]| 5 Onil - ¥ Filter Bar @ Outiine
column. i |
We can use the same menu to remove
existing sorts. ~
Sales Revenue by Quarter Select the Sort
tab arrow.
',u‘ Store name Year Quarter Sales revenue F
= e-Fashion New York Magnoli 2005 04 ‘
e-Fashion New York Magnoli| 2006 Q3 $550,359
e-Fashion New York Magnoli 2006 Q2 $533,872
e-Fashion New York Magnoli 2006 a1 $451,878
e-Fashion Los Angeles 2005 Q3 $443,501
e-Fashion Los Angeles 2005 Q4 $435,185
e-Fashion Los Angeles 2006 Q3 $432,215
v
e-Fashion Los Angeles 2006 Q2 $423,867
. LLLYTET ( )

Page 9 - Sort the Sales Revenue - Descending
(continued)

The Sales revenue values are now arranged from highest to lowest in the
column.

We can use the same menu to remove existing sorts.

Select the Sort tab arrow.



Sort the Data in a Document

P CcPA Business Intelligence Welcome: ABC3774

Applications ¥  Help menu + Log off
Home | Documents | Counts by Location = # &
File | Properties | Report Elements | Formatting | Data Access | Anaiysis | Page Setup | Reading ~ Design -
DEE- B[P0 - | Fitans | DotaTiacking " Oiplay | Condtionsl  Interact || Functions
oo | LR M X @ 7 Fiter ~ | 4k Ranking ~ | ZF Input Controls ~ = Bresk ~ | %] Sot|~ | ' Dril » ' Fiter Bar B Outine
3 revstonrios -« [JPRNRREEE or v
= ) SalesByQuarter 4| Ascending
'Ea: ‘ C]repot 1] Select Advanced %1 Descending A
= from the Sort list. SN
7 Sales Revenue by Quarter
:,? Store name Year Quarter Sales revenue Fl
> e-Fashion New York Magnoli 2005 Q4
e-Fashion New York Magnoli 2006 Q3 $550,359
e-Fashion New York Magnoli 2006 Qz $533,872
e-Fashion New York Magnoli 2006 al $451,878
e-Fashion Los Angeles 2005 Q3 $443,591
e-Fashion Los Angeles 2005 Q4 $435,185
e-Fashion Los Angeles 2006 Q3 $432,215
e-Fashion Los Angeles 2006 Q2 $423,867 1
L o < >

Page 10 - Sort the Sales Revenue - Advanced

Select Advanced from the Sort list.

10



Sort the Data in a Document

P CPa Business Intelligence Welcome: ABC3774 | Applications= Help menu~ | Log off

Home | | Counts by Location 5 + &

Report Elements | Formatting | Data Access | Analysis | Page Setup | Reading = Design ~
Fites | DataTacing |/ splay| Condtoal| " interact| Functions

Filter ~ | 4l Ranking = | ZF Input Controls ~ | Group » | “E Bresk = #| Sort ~ | '3 Dril » 7 Fiter Bar B Outline

4 Manage Sorts X ¥
= T Block 1 Pricrity: A
- o E —
= Sale
S :
> e-Fast
eFast
e-Fasr Vadue
efast ¢ > 21,212
eFast 163,162
e-Fasr 140,204
e-Fast P fory 104,691
?anm 2005 Q4 “s205,014 . il
e A e e Shes o

Page 11 - Add a New Sort

We need to add a new sort for the Store name dimension.

Select Add.



Sort the Data in a Document

~ CPA Business Intalligence Welcome: ABC3774 Applications ¥  Help menu + Log off
Home | Documents | SalesByQuarter 5 # &

File | Properties | Report Elements | Formatting | Data Access | Anaiysis | Page Setup | Reading - [Dwon| >
D@ B ©L-0 || i) ootadigl  ome| oton| ) itwsct| Fontons| |
0 > *_j X lﬁ:-' ¢ Filter ~ ﬂ:ﬂaﬂhﬂq' =B Input Controls ~ Group ~ | “E Bresk ~ 215&1' ¥ Drill = 7 Filter Bar BE Outline
SN NavigationMap -« PSRRI L X ¥

= 3 SalesByQuarter
= ‘ O] Report 1] S A
— Select the Store
— name object.

— Sale
'L
2 u
> e-Fast 97,891
e-Fast 54,039
eFast }81,982
eFast 27,212
e-Fast 163,162
e-Fast - Cancel |- 1e0.204
eFast —=L) 4,601
v
e-Fashion Austin 2005 Q4 205,014
P 1R L DV (

Page 12 - Add a New Sort (continued)

Select the Store name object.
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Welcome: ABC3774 | Applications=  Help menu v
File | Properties | Report Elements |~ Formatting | Data Access | Analysis | Page Setup | Reading - Design ~
DA S8 P L-m || Fen| obaTadngl  Osplay | Condibonal  Interact | Functions
ve | DB X AR 7 Fiter ~ | dhRanking ~ | ZF Input Controls ~ | Group + | “E Bresk ~ | 4] Sot ~ | ' Oril ~ ¥ Filter Bar B Outiine
N NavigationMap -« AL T e ¥
= J] SalesByQuarter Add Sort X
B =EEm - A
= T slock 1 .
=@ i store rome]
J Year
> Sale J Quarter
e, = Sales revenue
== i
2 e-Fast 97,891
e-Fast 54,039
e-Fast }a1,082
e-Fast 27,212
e-Fast 163,162
e-Fast | ok || Camed | | te0204
eFast : - =2l oeson
v
e-Fashion Austin 2005 a4 $205,014
- e < »

Page 13 - Add a New Sort (continued)

Select OK.



Sort the Data in a Document

P CPa Business Intelligence Welcome: ABC3774 | Applications= Help menu~ | Log off

Home | Documents | SalesByQuarter & + &

Report Elements | Formatting | Data Access | Analysis | Page Setup | Reading = Design ~
Fites| DataTacing | / Osplay| Condtoal|  interact| Functions

Now let’s review the current

order of the values for the 7 Fiter ~ | gl Ranking ~ | 2B Input Controls ~ | Group ~ | “E Bresk ~ | 4| sort ~ I ¥ Ol = 7 Fiter Bar F;'L-iomner
dimension. P R "
= T slock 1 Pricrity: A
& = Rows *»
waf =NameOf([Sales reve
Bl}store name} :
- Sale Order:
= Ascending hd
e
- o= q
N oFast e 97,891
Remove
e-Fast 54,039
Custom Order:
e-Fasr
S | < >
e-Fast
e-Fasr
[ ok || concel Select Values.
e-Fast
v
e-Fashion Austin 2005 Q4 $295014
< >

Page 14 - Review the Values

Now let’s review the current order of the values for the dimension.

Select Values.



Welcome: ABC3774 | Applications» Helpmenuw | Log off

Reading + Design ~

Use this dialog box to define the custom sort order of the values of the object you selected to sort.
Value to add in list Customized Ascending List
Type new value here >

Select the member.

P 1R L DV L (

| Condtonsd |/ iteact| Functons | |

3 Ol = 7 Filter Bar ] Outline

)

Page 15 - Re-Sort the Values

Select the member.
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Weicome: ABC3774 | Applications> Helpmenuv | Log off

File | Properties | Report Elements |~ Formatting | Data Access |~ Analysis | Page Setup | Resding + [Design| ~

DEE--1S-8 8- o /" Fiters | Data Tracking /" Display | Conditional /" Interact | Functions

% =i — - == - — - — ! Drill = 7 Fikter Bar BE Outline
2 + & X | & Custom Sort : Store name v x | u =3
= Use this dialog box to define the custom sort order of the values of the object you selected to sort. -
Iggl 2} Value to add in list Customized Ascending List

Type new value here > | |e-Fashion Austin
-a e-Fashion Boston Newbury
= | e-Fashion Chicago 33rd
e-Fashion Colorado Springs

fa e-Fashion Los Angeles Select arrow to move F
member up the list.

e-Fashion Washington Tolbooth

. HIRALY ( )

Page 16 — Re-Sort the Values (continued)

Select arrow to move member up the list.



Welcome: ABC3774 | Applications»  Help menu v

Select the member.

OK Cancel

P 1R L DV L (

File | Properties | Report Elements | Formatting | Data Access | Anaiysis | Page Setup | Readng ~ Design -
|} "3. G- 2L .' /" Fiters | Data Tracking /" Display | Conditional /" Interact | Functions
» rl; ! =i — - == - — - — ! Drill = 7 Filer Bar 65 Outline
04D T X F R . v x A u =
W novigation Hap | v
Use this dislog box to define the custom sort order of the values of the ob) selected to sort.
= §) SalesByQuarter ject you
%\ _!] Value to add in list Customized Ascending List M
Type new value here PR &-Fashion San Frandisco N
— e-Fashion Austin
= e-Fashion Boston Newbury *
e-Fashion Chicago 33rd
(?) e-Fashion Colorado
e-Fashion Dallas

Page 17 — Re-Sort the Values (continued)

Select the member.
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Welcome: ABC3774

Applications»  Help menu v

Log off

Report Elements |~ Formatting | Data Access | Analysis | Page Setup | Reading - Design ~
DEE--1S-8 8- o /" Fiters | Data Tracking /" Display | Conditional /" Interact | Functions
Y [T = = 2 = ! Drill = 7 Filter Bar 6 Outline
2 £ & 2SI Custom Sort : Store name v, x I i 'Ei
B navigation op - | v
24 - un.:nd::bu.:mmwmmﬁmmdhohmmwwm
Iggl 2} Value to in Customized Ascending List A
Type new value here >
EI
(2)
A Select arrow to move F
member up the list.
» e-Fashion New York Sth
e-Fashion New York Magnolia
e-Fashion Washington Tolbooth
oK Cancel v
. HIRALY ( )

Page 18 - Re-Sort the Values (continued)

Select arrow to move member up

the list.
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Welcome: ABC3774 | Applications»  Help menu v

Select the member.

OK Cancel

Saching Quchn 2006 o1 S214.420

File | Properties | Report Elements | Formatting | Data Access | Anaiysis | Page Setup | Reading - Design -
DedE- -0 8- = /" Fiters | Data Tracking /" Display | Conditional /" Interact | Functions
» Tk — = - = ) Dril ~ 7 Filter Bar & Outline
04D T X F R . . x IAd : =
W novigation Hap | v
23 " m::nd::bu.:mmwmmﬁmmdhohmmwwm
%\ _!] Value to in Customized Ascending List M
Type new value here > | |e-Fashion San Fra a»
=@
= e-Fashion Austin L4
e-Fashion Boston Newbury
(?)

Page 19 - Re-Sort the Values (continued)

Select the member.
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File | Properties | Report Elements |~ Formatting | Data Access | Analysis | Page Setup |

Weicome: ABC3774 | Applications> Helpmenuv | Log off

Reading = Design -

DA S @D D || Fites | DaTrackng  Display | Conditional

o0 400 X0 -

Use this dialog box to define the custom sort order of the values of the object you selected to sort.
Value to add in list Customized Ascending List

Type new value here » | |e-Fashion San Francisco

/" Interact | Functions

3 Ol = 7 Filter Bar 65 Outline

7) o2

Select arrow to move
member up the list.

e-Fashion New York Magnolia
e-Fashion Washington Tolbooth

Eoshion Auctic aoos o Sasdaon

Page 20 - Re-Sort the Values (continued)

Select arrow to move member up the list.
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Welcome: ABC3774 | Applications»  Help menu v

File | Propertes | Report Elements | Formatting | Data Access | Anaiysis | Page Setup |

| X | 0 (.

Use this dialog box to define the custom sort order of the values of the object you selected to sort.

B DD -] Fitus | Dotntracking . Deplay || Conditonal Y ntaract | Pt

%\ _!] Value to add in list Customized Ascending List
Type new value here » | |e-Fashion San Francisco

e-Fashion Boston Newbury
e-Fashion Chicago 33rd
i e-Fashion Dallas

S

e-Fashion New York Magnolia
&-Fashion Washington Tolbooth

P 1R L DV L (

Page 21 - Re-Sort the Values (continued)

Select OK.
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Sort the Data in a Document

~ CPA Business Intelligence Welcome: ABC3774 Applications »  Help menu v

Home | Documents | SalesByQuarter 5 # &

Reading + Design ~

/" Interact | Functions

3 Ol = 7 Filter Bar ] Outline

A
Sale Order:
(2)
o Ascending hd
[
s = H
N oFast el 97,301
Remove
e-Fast —_ : :
Custom : Select A L
o-Fast Vahues... e
e-Fasr < > Reset
e-Fast 163,162
e-Fast 140,204
| ok || cancel
e-Fast ;104,691
] W
a-Fashion Austin 2005 04 £295 014
& iz < >

Page 22 - Apply the New Sort Order
We’'ll apply the new sort order and view the results.

Select Apply.
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Sort the Data in a Document

P CPA Business Intlligence Welcome: ABC3774 | Apphcationsw Help menu» | Log off
Home | Documents | SalesByQuarter 5 # @
/" File | Proparties | Report Elements | Formatting | Data Accass | anaiysis | Page setup | Reading - Desgn -
F‘"‘E- SR L || Pt DsaTdig /' Dspey| Condbowl| " inteact | Functions
o BB X @ 7 Fiter ~ | 4l Ranking ~ | ZF Input Controls ~ | Group ~ | “E Bresk ~ | 4| Sort ~ | J Drill ~ 7 Fiter Bar @ Outiine
Ell MavigationMap -« PR e ¥
| & 3] ssleseguans e —
'gg | = [ = TiBlock 1 Priority: A
= [ Rows y o
=g waf =NameOf([Sales reve
= Sale
= —
w :
7 e-Fast |o7,801
e-Fast 54,039
e-Fast }81,082
efast | ¢ 27,212
e-Fast 163,162
e-Fast 140,204
e-Fast 104,691
E: v
f-Fashion Austin 2005 04 £295 014
fa sy < >

Page 23 - Apply the New Sort Order (continued)

Select OK.



Sort the Data in a Document

7% cpa Business Intelligence Welcome: ABC3774 | Applications > Help menu Log off

Home | Documents | SalesByQuarter 5 # &

“Fie | Properties | Report Elements | Formatting |~ Data Access |/ Analysis | Page Setup | Reading - Design -
DEE- S0P .‘/ﬁ Data Tracking " Oiplay | Condtionsl  Interact || Functions
wo|lRE X @ 7 Fiter ~ | ik Ranking = | ZE Input Controls = | Group = | °Z Bresk ~ | [§]'Sot - | 3 Dril ~ W Filter Bar G Outline
L R 7. & x v |-iSor rere] .
= 3] SalesByQuarter
= ‘ O] Report 1] ~
Eil
7 Sales Revenue by Quarter
:,? Store name Year Quarter Sales revenue Fl
> 2004 a1 $210,202
e-Fashion San Francisco 2004 Q2 $188,936
e-Fashion San Francisco 2004 Q3 $161,082
e-Fashion San Francisco 2004 Q4 160,364
e-Fashion San Francisco 2005 Q1 $251,855
e-Fashion San Francisco 2005 Q2 $225,276
e-Fashion San Francisco 2005 Q3 $316,850
e-Fashion San Francisco 2005 Q4 $407,083 ¥
b 1R L 2V L ( ,

Page 24 - Apply the New Sort Order (continued)

Scroll down.



Sort the Data in a Document

~ CPA Business Intslligence Welcome: ABC3774 | Applications>  Help menu Log off

Home | Documents | SalesByQuarter 5 # @

Formatting |~ Data Access | Ansiysis | Page Setup | Reading - Design -
_/ Osplay | Condbonal | interact | Functions
=B tnput Controls ~ | Group ~ | <3 6reak ~ | [§]'Sort + | 3 Onil ~ 7 Fiker Bar & Outine
2005 a $398,860 Al
2005 Q2 $303,980
2005 Q3 $443,501
Note the custom order 2005 Q4 $435,185
has been applied.
2006 a1 $421,390
2006 Q2 $423,867 F
2006 Q3 $432.215
2006 Q4 $379,205
2004 a1 $131,797
2004 Q2 $129,076
2004 Q3 $85,621
2004 Q4 $101,807
2005 a1 $189,131 v
- - <1 = ) — B R >

Page 25 - Apply the New Sort Order (continued)

Note the custom order has been applied.



Sort the Data in a Document

This concludes this lesson.

Additional Tutorials

» CPA Business Intelligence

Page 26 - Conclusion
This concludes this lesson.

For more BusinessObjects 4.1 tutorials, select the link below.

Additional Tutorials
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https://fmx.cpa.texas.gov/bi/4_1/index.php
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