
Page 1 – Web Intelligence - Selecting, Sorting, 
Grouping and Summarizing Data

The following lesson contains screenshots of the actual BusinessObjects 4.1 
application, with text and narration explaining how to use BusinessObjects 
to perform certain functions. 

Please ensure that you are currently sitting at a computer that has sound
playing capabilities and that the speakers are turned up to an acceptable
volume.

When the narration has finished on a page, please press the [spacebar] to
continue. If you would like to review a page, press the [backspace] key.
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Page 2 - Sort the Data In a Document

Web Intelligence enables you to sort your data based on ascending or 
descending values for a specific column. If a default sort does not meet 
your needs, you can also create and apply a custom sort order.

In this tutorial, you will sort the sales revenue in your document to show 
lowest to highest and then highest to lowest values. You will also create a 
custom sort order to arrange the stores in your document from West to 
East.
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Page 3 - Sort the Sales Revenue

In this example, we’ll sort the sales revenue in the document to show 
lowest to highest, then highest to lowest values. 

Select the Sales revenue column.
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Page 4 - Sort the Sales Revenue (continued) 

Select the Analysis tab.
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Page 5 - Sort the Sales Revenue (continued) 

Select the Sort tab arrow.
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Page 6 - Sort the Sales Revenue - Ascending 

Select Ascending from the Sort list.
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Page 7 - Sort the Sales Revenue – Ascending 
(continued)

Note the Sales revenue values are now arranged from lowest to 
highest in the column.

Now we’ll change the Sort order from highest to lowest value.

Select the Sort tab arrow.
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Page 8 - Sort the Sales Revenue – Descending 

Select Descending from the Sort list.
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Page 9 - Sort the Sales Revenue – Descending 
(continued)

The Sales revenue values are now arranged from highest to lowest in the 
column.

We can use the same menu to remove existing sorts.

Select the Sort tab arrow.
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Page 10 - Sort the Sales Revenue – Advanced 

Select Advanced from the Sort list.
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Page 11 – Add a New Sort

We need to add a new sort for the Store name dimension.

Select Add.
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Page 12 - Add a New Sort (continued) 

Select the Store name object.
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Page 13 - Add a New Sort (continued) 

Select OK.
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Page 14 – Review the Values

Now let’s review the current order of the values for the dimension.

Select Values.
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Page 15 – Re-Sort the Values 

Select the member.
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Page 16 – Re-Sort the Values (continued) 

Select arrow to move member up the list.
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Page 17 – Re-Sort the Values (continued) 

Select the member.
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Page 18 – Re-Sort the Values (continued) 

Select arrow to move member up the list.
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Page 19 – Re-Sort the Values (continued) 

Select the member. 
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Page 20 – Re-Sort the Values (continued) 

Select arrow to move member up the list.
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Page 21 – Re-Sort the Values (continued) 

Select OK.
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Page 22 – Apply the New Sort Order

We’ll apply the new sort order and view the results.

Select Apply.
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Page 23 – Apply the New Sort Order (continued) 

Select OK.
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Page 24 – Apply the New Sort Order (continued) 

Scroll down.
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Page 25 – Apply the New Sort Order (continued) 

Note the custom order has been applied.
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Page 26 - Conclusion

This concludes this lesson. 

For more BusinessObjects 4.1 tutorials, select the link below.
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https://fmx.cpa.texas.gov/bi/4_1/index.php
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