ﬂ CPA Business Intelligence

X
SAP BusinessObjects

Web Intelligence - Selecting, Sorting,

Grouping and Summarizing Data

The following lesson contains screenshots of the actual BusinessObjects 4.1 application, with
text and narration explaining how to use BusinessObjects to perform certain functions.

Please ensure that you are currently sitting at a computer that has sound playing capabilities
and that the speakers are turned up to an acceptable volume.

When the narration has finished on a page, please press the [spacebar] to continue. If you
would like to review a page, press the [backspace] key.

Note: If you prefer a PDF version of this tutorial please follow the link below.

Page 1 — Web Intelligence - Selecting, Sorting,
Grouping and Summarizing Data

View PDF Version

The following lesson contains screenshots of the actual BusinessObjects 4.1
application, with text and narration explaining how to use BusinessObjects
to perform certain functions.

Please ensure that you are currently sitting at a computer that has sound
playing capabilities and that the speakers are turned up to an acceptable
volume.

When the narration has finished on a page, please press the [spacebar] to
continue. If you would like to review a page, press the [backspace] key.



Set a Filter on a Section or
Block in a Document

In Web Intelligence, you can apply filters to the sections and blocks in a2 document,
which provides different results than filters set on the report as a whole.

In this tutorial, you will set a section filter on State and a block filter on Store name.

Page 2 - Set a Filter on a Section or Block in a
Document

In Web Intelligence, you can apply filters to the sections and blocks in a
document, which provides different results than filters set on the report as
a whole.

In this tutorial, you will set a section filter on State and a block filter on
Store Name.



Welcome: ABC3774 | Applications~  Help menu v Log off

In this example, we'll set a section filter on
State and a block filter on Store name.

)
(e 3] sslessyQuarter Click the Filter list.
— J Quarter
5 I state
[ | Storsrame Sales Revenue by Quarter
2) Year
= Sales revenue
] [ Varisbles California
! H
Store name Year Quarter Sales revenue
e-Fashion Los Angeles 2004 a1 $308,928
e-Fashion Los Angeles 2004 Q2 $252,558
e-Fashion Los Angeles 2004 Q3 $232,327
e-Fashion Los Angeles 2004 Q4 $138,824
e-Fashion Los Angeles 2005 a1 $308,860
gFashionlosAngeles 2005 Q2 $303.080

Page 3 - Set a Section and a Block Filter

In this example, we’ll set a section filter on State and a block filter on
Store name.

Click the Filter list.



Welcome: ABC3774 | Applications~  Help menu v

Fie | Properties | Report Elements | Formatting | Data Access |/ Analysis | Page Setup | Reading ~ Design ~
=

Select Add
Filter.

by a New Input Control

Sales Revenue by Quarter

(2) 4 Year
Sales revenue
) () Voriables California
= B

Store name Year Quarter Sales revenue
e-Fashion Los Angeles 2004 at $308,028
e-Fashion Los Angeles 2004 Q2 $252,558
e-Fashion Los Angeles 2004 Q3 $232,327
e-Fashion Los Angeles 2004 Q4 $188,824
e-Fashion Los Angeles 2005 at $398,860
e-Fashion Los Angeles 2005 Q2 5303990

Page 4 - Set a Section and a Block Filter (continued)

Select Add Filter.



ﬂ CPA Business Intalligence Welcome: ABC3774 Applications »  Help menu v

By default, a filter is applied at the
Report level. Instead, we want to apply
a filter on State at the Section level.

Select State.

Page 5 - Apply Filter at the Section Level

By default, a filter is applied at the Report level. Instead, we want to apply
a filter on State at the Section level.

Select State.



P Cpa Business Intelligence Welcome: ABC3774 | Applications~ Help menu v

Home | Documents | SalesByQuarter = # &

File | Properties | i Report Elements | Formatting | Data Access |
DEE- S8 SL-m-|| Al oatndig oy | odtow| o | R |
o ¢ Report Filter
By ol e L——

Tee | | S 3] SalesByQuarter Click Add Fiter to add & new filter in this ares.
‘Eg oy = [ Report 1

ElEd[sote)

=@ 77 Vertical Table : Block
(2)] Select Add Filter.

Page 6 — Apply Filter at the Section Level (continued)

Select Add Filter.



Create Breaks Between Groups of Data

7% cpa Business Intelligence Welcome: ABC3774 | Applications~  Help menu v Log off
Home | Documents | SalesByQuarter = # &

File | Properties | Report Elements | Formatting | Data Access |/ Analysis | Page Setup | Reading ~ Design ~
DE@-13-8PS- '.'|_/m_nnrm _/ Display | Conditional /" Interact | Functions ]
0 o Report Filter )2 ¥ Outline
= F Filter On Section State 7 AddFiter ¥ T | - v [@ [ ¥

T | | B 3 salestyQuarter Click Add Filter to add a new fiter in this area. A

We need to specify the L

dimension we want to use for

the filter. In this case, the > EI

dimension is the same as the Select the State object.

dimension for the section itself.

Page 7 - Specify the Dimension

We need to specify the dimension we want to use for the filter. In this case,
the dimension is the same as the dimension for the section itself.

Select the State object.

Select OK.



Create Breaks Between Groups of Data

ﬂ CPA Business Intelligence Welcome: ABC3774 Applications ¥  Help menu ~ Log off
Home | Documents | SalesByQuarter = # &
Fle | Properties | Report Elements |~ Formatting | Data Access |/ Analysis |~ Page Setup | Reading - /Do)~
[ — - — e B r—
NEE-1S-0 P&8- '-J'/M‘—/m Conditonal | // Interact | Funchions
P 1222 5 Outhine
= LSl Y Filter On Section State 7 AddFiter ¥ TR | & v [@ ¥
~|Tvee | | @ §) SelestyQuarter
‘Eg - = ] Report 1 ¥ State | In List ~ ~
= e
H- Vertical Table : Block Select to add
member to list.

Texas
[NULL_VALUE)

Page 8 - Test the Filter
Now we'll select several members to test the filter.

Select a member.

Select to add member to list.



Create Breaks Between Groups of Data

#% CPA Business Intaligence Welcome: ABC3774 | Applcations Help menuw | Log off

Home | Documents | SalesByQuarter = # &

File | Properties | Report Elements | Data Access | anaiysis | Page setup | Reading ~ 'Design ~
I -
DEeE-1 -0 8- :.] /" Filters | Data Tracking | /" Display | Conditional | /" Interact | Functions
o o | TR 52 55 Outine
%) I LY e On Section state P sidrm T | 4 v @ v
~|Twwe| | @ 3] salesByQuarter
Ta Y- = ] Report 1 4 State | 1nUst ~| |Colorado &
= EIEm
=@ 7 Vertical Table : Block
= Select to add
3] member to list.
A
)

New York
Texas

[NULL_VALUE]

Page 9 - Test the Filter (continued)
Select a member.

Select to add member to list.



Create Breaks Between Groups of Data

#% CPA Business Intaligence Welcome: ABC3774 | Applcations Help menuw | Log off

Home | Documents | SalesByQuarter = # &

rag| nm\ mm' | Data Access | N\Wsls| PHCSGW‘ [ading )z OSeon | -
I -
DE@- 30 P - —Jm&.w_/%%
o o | T 12) 2§ Outhine
BY o[ e rene [ — P * | o - @ [ |¥
~|Twwe| | @ 3] salesByQuarter
T2 ogl| 9 ERemoty 4 State | In List =] | Colorado;flinais Cy
BJE st
2 ™ Vertical Table : Block

| State In List

) Colorado

£ State 2| thinois El
Colorado =
DC
Flonda
Hiincis
Massachusetts
New York
Texas
[NULL_VALUE]

® -
Wi

Page 10 - Test the Filter (continued)

Click OK.

10



#% CPA Business Intaligence Welcome: ABC3774 | Applcations Help menuw | Log off

Home | Documents | SalesByQuarter = # &

File | Properties | Report Elements | | Data Access | analysis | page setup | Reading - Design -
NEE- G-8) % 2«5 «| | Fiters | Data Tracking | “Daplay | Condtonal | /" Interact | Functions
oM X @ 7 Fiker ~ | L Ranking =8 Input Controls = || Group S Break 4| sort ¥ Drill ~ 7 Fiker Bar & Outline

S x & ¥

A

Sales Revenue by Quarter

Colorado
£} Select to scroll down.

Store name Year Quarter Sales revenue

e-Fashion Colorado Springs 2004 at §131,797

e-Fashion Colorado Springs 2004 Q2 $120,076

e-Fashion Colorado Springs 2004 Q3 $85,621

e-Fashion Colorado Springs 2004 Q4 $101,807

e-Fashion Colorado Springs 2005 at $189,131

e-Fashion Colorado Sorings 2005 02 $157,337

Page 11 - Test the Filter (continued)

Select to scroll down.



#% CPA Business Intaligence Welcome: ABC3774 | Applications~ Helpmenu~ | Log off

Home | Documents | Counts by Location & # @

Formatting | Data Access |~ Ansiysis | Page Setup | Reading + Design =
Note that only the sections for /" Display | Conditional /" Interact | Functions

Colorado and Illinois appear. The

other sections are suppressed. #H nput Controls ~

dk Ranking ~ Group = bresk v | 4| Sot ~ || F Drll + 7 Filter Bar 6 Outline
% o  =NameOf{[Store name]) . v
Now let’s remove the section filter.

ion Colorado Springs 2006 Q2 $213,663
®hion Colorado Springs 2006 Q3 $232,889

e-Fashion Colorado Springs 2006 Q4 §192,279
() J Year
B e lllinois
- o Select to scroll up.
’ B
Store name Year Quarter Sales revenue
e-Fashion Chicago 33rd 2004 a1 $256,454
e-Fashion Chicago 33rd 2004 Q2 $241,149
e-Fashion Chicago 33rd 2004 Q3 $107,006
e-Fashion Chicago 33rd 2004 Q4 $133,306
e-Fashion Chicago 33rd 2005 a1 $334,297
e-Fashion Chicago 33rd 2005 Q2 $254,722

Page 12 - See the Filtered Results

Note that only the sections for Colorado and Illinois appear. The
other sections are suppressed.

Now let’s remove the section filter.

Select to scroll up.



~ CPA Business Intelligence Welcome: ABC3774 | Applications ¥ Help menu v Log off

Home | Documents | Counts by Location & # @

Click the border for the section

Sales Revenue by Quarter

File | Properties | Report Elements | Formatting | Data Access | analysis | Page setup | Reading ~ Design -
DEE- S-0 8- j-]i/ﬂnu Data Tracking | /" Display | /" Interact | Functions

3 # e 7 Fiter = | il Ranking ~ | = Input Controls = | Groug “E Bresk v 4| Sot v | J Deill % Filter Bar & Outline

Bl S =& x o  =NameOf([Store name]) ¥

A

Colorado
F

Store name Year Quarter Sales revenue

e-Fashion Colorado Springs 2004 al $131,797

e-Fashion Colorado Springs 2004 Q2 $120,076

e-Fashion Colorado Springs 2004 Q3 $85621

e-Fashion Colorado Springs 2004 Q4 $101,807

e-Fashion Colorado Springs 2005 a1 $189,131

e-Fashion Colorado Springs 2005 Q2 $157337

Page 13 - Remove the Section Filter

Click the border for the section.
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Welcome: ABC3774 | Applications~  Help menu v Log off
File | Properties | Report Elements | | " Data Access |~ analysis | Page Setup | Reading + Design
DEeE-1 -0 8- :.] /" Fiters | Data Tracking | “Daplay | Condtonal | /" Interact | Functions
o @0 X @ .'Fl-u--lﬂ,nanhm- B Input Controls + | Group S Break 4l sot ~ |  Dnll ~ W Fiter Bar & Outline
= - v v
Type here to filter tree
B8 - Slsseman lect the Filter Ii o
= S Quarter Select the Filter list.
H= 4 state
= | Storsrame Sales Revenue by Quarter
2 Year
— Sales revenue -
] ) Voriables Colorado
e H
Store name Year Quarter Sales revenue
e-Fashion Colorado Springs 2004 Qi $131,797
e-Fashion Colorado Springs 2004 Q2 $120,076
e-Fashion Colorado Springs 2004 Q3 $85,621
e-Fashion Colorado Springs 2004 Q4 $101,807
e-Fashion Colorado Springs 2005 at $189,131
e-Fashion Colorado Sorings 2005 | 02 $157,337

Page 14 - Remove the Section Filter (continued)

Select the Filter list.



Welcome: ABC3774 Applications ¥  Help menu v

Log off

Reading ~ Design ~

/" Interact Functions

Filter by a New Input Control

Sales Revenue by Quarter

=8 Input Controls = || Group = Break | sort » || 3 Drill ~ 7 Filter Bar & Outline
¥
r_% Select Remove Filter. ] ~

Colorado
H

Store name Year Quarter Sales revenue

e-Fashion Colorado Springs 2004 Qa1 $131,797

e-Fashion Colorado Springs 2004 Q2 $120,076

e-Fashion Colorado Springs 2004 Q3 $85,621

e-Fashion Colorado Springs 2004 Q4 $101,807

e-Fashion Colorado Springs 2005 a1 $189,131

e-ashion Colorado Springs 2005 Q2 $157337

Page 15 - Remove the Section Filter (continued)

Select Remove Filter.

15



Welcome: ABC3774 | Applications~  Help menu v Log off

File | Properties | Report Elements | | Data Access | analysis | page setup | Reading - Design -
NEE- G-0) % 2«5 «| | Fiters | Dota Tracking | “Daplay | Condtonal | /" Interact | Functions

ol sRM X E 7 Fiter |+ | (il Ranking ~ | ZE Input Controks = | Group - | °E Bresk - | $] Sot ~ || 3 Dril + 7 Fiter Bar GE Outine

2 ¥

A

! B
=N
e-Fashic $131,797
. - 120076
e-Fashion Colorado Springs 2004 Q3 $85,621
e-Fashion Colorado Springs 2004 Q4 $101,807
e-Fashion Colorado Springs 2005 at $189,131
e-Fashion Colorado Springs 2005 Q2 $157.337

Page 16 - Remove the Section Filter (continued)

Select Yes.



#% CPA Business Intaligence Welcome: ABC3774 | Applcations Help menuw | Log off

Home | Documents | SalesByQuarter = # &

File | Properties | Report Elements | | Dt Access | anaysis | page setup | Reading ~ Design ~
*Hl- S-0 PE- :-] Filters | Data Tracking | “Daplay | Condtonal | /" Interact | Functions
0 0B X F 7 Filter = | gl Ranking ~ | 8 Input Controls ~ | Group = Break 4| sot » | F Drll » 7 Filter Bar & Outline

fa‘\\( ¥

— | Type here to filter tree
A
[ES © 3 salesByQuarter . X
2 S Quarter Select the Filter list.

= § Soes s Sales Revenue by Quarter
— Sales revenue -
W] Everiebles California
g B
Store name Year Quarter Sales revenue
e-Fashion Los Angeles 2004 at $308,028
e-Fashion Los Angeles 2004 Q2 $252,558
e-Fashion Los Angeles 2004 Q3 $232,327
e-Fashion Los Angeles 2004 Q4 $188,824
e-Fashion Los Angeles 2005 at $398,860
e-Fashion Los Angeles 2005 Q2 $303,980

Page 17 - Add a Section Filter

Select the Filter list.



Welcome: ABC3774 | Applications~  Help menu »
/e | Propertes | Report Elements. | Dota Access | anaiysis | page Setup | Reading - Design -
NEE- -0 &L~ :.] /" Fiters | Data Tracking | “Daplay | Condtonal | /" Interact | Functions
ol M X @ 7 Fiiter |~ | il Ranking = | = Input Controls = | Group S Break 4| sot » | F Drll » 7 Filter Bar & Outline
- ¢ [ v
[ES = 3] SalesByQuarter ¥ e . A
— 4 Quarter Filter by a 4 Select Add Filter.
=0 / State
= § Soes s Sales Revenue by Quarter
— Sales revenue -
W] Everiebles California
g B
Store name Year Quarter Sales revenue
e-Fashion Los Angeles 2004 at $308,928
e-Fashion Los Angeles 2004 Q2 $252,558
e-Fashion Los Angeles 2004 Q3 $232,327
e-Fashion Los Angeles 2004 Q4 $188,824
e-Fashion Los Angeles 2005 at $398,860
e-Fashion Los Angeles 2005 Q2 $303,980

Page 18 - Add a Section Filter (continued)

Select Add Filter.



Create Breaks Between Groups of Data

Log off

Welcome: ABC3774 | Applications~  Help menu v

Elements | Formatting | Data Access | anaiysis | Page Setup | e

Design

| X%

I Y Fiter On Section State 7 addrker ¥ x| 4 v [@

Type | | @ 3 SalesByQuarter
pel | B &dsd Click Add Filter to add 8 new fiter in this ares.

) Click to expand
the section.

This time we'll add the filter to the
block to display specific stores. = =
Data Tracking /" Display | Conditional /" Intaract | Functions

55 Outine

e

Page 19 - Add a Section Filter (continued)
This time we’ll add the filter to the block to display specific stores.

Click to expand the section.

19



Create Breaks Between Groups of Data

#% CPA Business Intaligence Welcome: ABC3774 | Applications Helpmenuw | Log off

Home | Documents | SalesByQuarter = # &

File | Properties | i Report Elements |~ Formatting | Data Access | anaiysis | Page setup | Reading = Design ~
DE@-15-8&S- '-J'i/m.n  Data Tracking _ Ousplay | Conditionl | _ " Interact | Functions e
9 o Report Filter 120 2: 8 Outhine
= LS Fitter on Report 1 7 addriter T | 4 v @ ¥

Tvpe | | E ) sslestyQuarter Click Add Filter to add a new filter in this area.

"Eg o3 ERC |Report 1} A

Page 20 - Add a Section Filter (continued)

Select the block.



Create Breaks Between Groups of Data

P Cpa Business Intelligence Welcome: ABC3774 | Applications~ Help menu v

Home | Documents | SalesByQuarter = # &

File | Properties | i Report Elements | Formatting | Data Access | Analysis | Page Setup | Reading - Design ~
DE@-15-8&S- '-J'i/m.n  Data Tracking _ Ousplay | Conditionl | _ " Interact | Functions e
0 o Report Filter 20~ & Outline
L piter On Block 1 7 ¥R~ - E ¥

Tee | | S 3] SalesByQuarter Click Add Filter to add a new filte in this area.

"Eg i =[] Report 1 ~

3 = (5] state
= Jamlvertical Table : Biock|
(?)

Al
i B

Page 21 - Add a Section Filter (continued)

Select Add Filter.
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#% CPA Business Intaligence Welcome: ABC3774 | Applcations Help menuw | Log off

Home | Documents | SalesByQuarter = # &

File | Properties | Report Elements | | Data Access | anaiysis | Page setup | Reading ~ Design ~
I -
DEE- 1 S-0 &8~ :-] " Fitars | Data Tracking | " Dapiay | Conditional | " Intaract | Functions
0 o | | TR 7 55 outline
ST Fiter On Block 1 7 adrter ¥ | 4 v [E M
Za Tpe | =3JS§"B"Q“T’ Click Add Filter to add a new fiter in this area. A
el = :ﬂ““m‘ Available Objects o
z5 s R ol Quartod
i Quarter
) J State
)
|

Select the object.

Page 22 - Add a Section Filter (continued)

Select the object.



Create Breaks Between Groups of Data

~ CPA Business Intelligence Welcome: ABC3774 | Applications~  Help menu~ Log off
Home | Documents | SalesByQuarter = # &
File | Properties | Report Elements | | Data Access | analysis | page setup | Reading ~ Design ~
I -
NEE- -0 %L~ :.] /" Fiiters | Data Tracking | /" Display | Conditional | /" Interact | Functions
< ¢« | | Report Filter 7 55 outline
% T Y e on ock 1 7 rotrme ¥ | v @ |
‘Eg Type| | 2 3_]5-;55"‘?“:’“ Click Add filter to add a new filter in this area. A
& &) Report
& = (5] state Available Objects v X
=8 jertical Table : Block a8
I Quarter
(?) J State
§ Jsto
| ! Year
=1 Sales revenve
5 Variables
: M
ok ]| concel

Page 23 - Add a Section Filter (continued)

Select OK.
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Create Breaks Between Groups of Data

ﬂ CPA Business Intelligence Welcome: ABC3774 Applications ¥  Help menu ~ Log off
Home | Documents | SalesByQuarter = # &
File | Propertes | Report Elements |~ Formtting | Data Access |/ Ansiysis | Page Setup | Reading - Design | -
NEE-1S-0 P&8- '-‘l/ﬁM‘—/m Conditonal | // Interact | Funchions
© ¢ | | Report Filter P 55 Outline
%) I T s on ok Poarme * W~ v @ [ ]
~|Tvee | | @ §) SelestyQuarter P
‘Eg sg| OBt ¥ Store neme | In List ~ ~
= (5] State
= jmlvertical Table : Block |
H: Select to copy

member to list.

e-Fashion New York 5th

Page 24 - Test the Filter
Let’s select several members to test the filter.

Select a member.

Select to copy member to list.



Welcome: ABC3774 Applications ¥  Help menu v

= Jamlvertical Table : Biock|
= Select to copy
) member to list.
|
w
e-Fashion Austin -
e-Fashion Boston Newbury ~
e-Fashion Chicago 33rd

Page 25 - Test the Filter

Select a member.

Select to copy member to list.



Welcome: ABC3774 Applications ¥  Help menu v

[ES o3 = 2] Report 1 J Store name InList = |e-Fashion Austine-Fashion Lc|

= (5] state
=@ Jamlvertical Table : Block

Store name In List
3 - ‘e-Fashion Austin

‘e-Fashion Los Angeles

e-Fashion New York 5th

Page 26 - Test the Filter (continued)

Select OK.
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P Cpa Business Intelligence Welcome: ABC3774 | Applications~ Help menu v

Log off
Home | Documents | SalesByQuarter = # &
Fie | Propertis | Report Elements. | Data Access | anaiysis | Page Setup | Reading - Design -
NEE- G-8) % 2«5 «| | Fiters | Data Tracking | “Daplay | Condtonal | /" Interact | Functions
0 o X @ M| X ® o 7 Fiker ~ | L Ranking ZE Input Controls ~ Group E Break | sort ¥ Drill ~ 7 Fiker Bar & Outline
< ¥
A
= | Storsrame Sales Revenue by Quarter
2 Year .
— Sales revenue -
] ) Voriables California
£} Select to scroll down.
Store name Year Quarter Sales revenue
e-Fashion Los Angeles 2004 at $308,028
e-Fashion Los Angeles 2004 Q2 $252,558
e-Fashion Los Angeles 2004 Q3 $232.327
e-Fashion Los Angeles 2004 Q4 $188,824
e-Fashion Los Angeles 2005 at $398,860
£-Eashion Los Angeles 2005 Q2 $303.980

Page 27 - Test the Filter (continued)

Select to scroll down.

27



Create Breaks Between Groups of Data

Welcome: ABC3774 | Applications~ Helpmenu~ | Log off rel

Note that blocks are displayed for all

sections, but the contents are 1 15 ] |
" ent: Formatting |~ Data Access |~ Analysis Setup Reading ~ Design -
displayed only for the selected stores. (b0
ks Tracking | /" Display | Conditional | /" Interact | Functions
L Group = bresk v | 4| Sot ~ || F Drll + 7 Filter Bar 6 Outline
Rl A o x v =NameOf{[Store name]) ¥
"Eg = tor Discontinued |
— 4 Quarter
- i State New York
J Store name
(?) 4 Year
- Sales revenue
S| ‘ | Variables
Store name Year Quarter Sales revenue
3 Discontinued EI
Texas
Store name Year Quarter Sales revenue
e-Fashion Austin 2004 il $197,891
e-Fashion Austin 2004 Q2 $154,039
Eashion Aushn 2004 o2 $21092

Page 28 - Test the Filter (continued)

Note that blocks are displayed for all sections, but the contents are
displayed only for the selected stores.



Set a Filter on a Section or a Block
in a Document

This concludes this lesson.

Additional Tutorials

» CPA Business Intelligence

Page 29 - Conclusion
This concludes this lesson.

For more BusinessObjects 4.1 tutorials, select the link below.

Additional Tutorials

29


https://fmx.cpa.texas.gov/bi/4_1/index.php
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