
Page 1 – Web Intelligence – Selecting, Sorting, 
Grouping and Summarizing Data

The following lesson contains screenshots of the actual BusinessObjects 4.1 
application, with text and narration explaining how to use BusinessObjects to 
perform certain functions. 
Please ensure that you are currently sitting at a computer that has sound 
playing capabilities and that the speakers are turned up to an acceptable 
volume.

When the narration has finished on a page, please press the [spacebar] to 
continue. If you would like to review a page, press the [backspace] key.
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Page 2 – Create Breaks Between Groups of Data

Web Intelligence allows you to create breaks between groups of data to 
more efficiently organize the results of your query and display subtotals 
and totals.

In this tutorial, you will create breaks between the different stores 
displayed in the table.
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Page 3 – Create Breaks Between Stores

In this example, we’ll create breaks between the different stores 
displayed in the table.

Select the column.
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Page 4 – Insert the Break

Once a column is selected, the Table Layout options display.

Now we’ll insert the break. Note that we can remove an existing 
break using the same option.

Select the Break list.
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Page 5 – Insert the Break (continued)

Select Add Break.

5



Page 6 – Duplicate Column Values are Suppressed

When we create a break, the duplicate values for the selected column are 
suppressed.

Select and scroll down.
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Page 7 – An Extra Row is Added

At the bottom of the rows for a particular value, an extra row is also 
added where subtotals will appear if we choose to add them to the report.
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Page 8 - Conclusion

This concludes this lesson. 

For more BusinessObjects 4.1 tutorials, select the link below.
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https://fmx.cpa.texas.gov/bi/4_1/index.php



