
Page 1 – Web Intelligence - The Basics

The following lesson contains screenshots of the actual BusinessObjects 4.1 
application, with text and narration explaining how to use BusinessObjects 
to perform certain functions. 

Please ensure that you are currently sitting at a computer that has sound 
playing capabilities and that the speakers are turned up to an acceptable 
volume.

When the narration has finished on a page, please press the [spacebar] to 
continue. If you would like to review a page, press the [backspace] key.
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Page 2 – Duplicate a Report Object

Once you have created a table or chart in your report with the appropriate 
dimensions and measures, you can copy that report object and then make 
changes to the duplicate. The data that displays in the duplicate depends 
on how the report is organized and at what level the object is copied.

In this tutorial, you will copy the table in a report and then convert the 
duplicate table into a chart.
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Page 3 – Duplicate a Table

Let’s duplicate a table in a report and then convert the duplicate into a 
chart. Note that the report is set up to display state, store name and 
sales revenue, broken into sections by year.

Click the top border of the table.
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Page 4 – Duplicate a Table (continued)

We can copy and paste the object, or we can hold down the CTRL key 
and drag and drop the object to duplicate it.

Hold the CTRL key, then click and drag a duplicate to the right.
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Page 5 – Turn Table Into a Chart

The duplicate object is not connected to the original version, so we 
can change it as desired.

Let’s turn the duplicate table into a column chart.

Click the border of the duplicate table.
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Page 6 – Turn Table Into a Chart (continued) 

Click the Report Elements tab.
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Page 7 – Turn Table Into a Chart (continued) 

Click the Turn Into list.
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Page 8 – Turn Table Into a Chart (continued) 

Select Column Chart.
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Page 9 – Turn Table Into a Chart (continued) 

Now we’ll scroll down to review the results of our changes.

Scroll down.
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Page 10 – Turn Table Into a Chart (continued) 

Note that a unique chart has been added for each section.
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Page 11 - Conclusion

This concludes this lesson. 

For more BusinessObjects 4.1 tutorials, select the link below.
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https://fmx.cpa.texas.gov/bi/4_1/index.php

