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SAP BusinessObjects

Working with Documents & Reports

The following lesson contains screenshots of the actual BusinessObjects 4.1 application, with
text and narration explaining how to use BusinessObjects to perform certain functions.

Please ensure that you are currently sitting at a computer that has sound playing capabilities
and that the speakers are turned up to an acceptable volume.

When the narration has finished on a page, please press the [spacebar] to continue. If you
would like to review a page, press the [backspace] key.

Note: If you prefer a PDF version of this tutorial please follow the link below.

View PDF Version

Page 1 - Working with Documents & Reports

The following lesson contains screenshots of the actual BusinessObjects 4.1
application, with text and narration explaining how to use BusinessObjects
to perform certain functions.

Please ensure that you are currently sitting at a computer that has sound
playing capabilities and that the speakers are turned up to an acceptable
volume.

When the narration has finished on a page, please press the [spacebar] to
continue. If you would like to review a page, press the [backspace] key.



Export a Document

We can export a document from the repository using
the document’s native viewer or application.

Page 2 - Export a Document

We can export a document from the repository using the document’s native
viewer or application.



Welcome: ABC3774 | Applications»  Help menu~ | Log off

Select to view
the report.

Page 3 - Find and Open the Report
In this example, we’ll export Table Sizing Report 2 as a PDF document.

Select to view the report.



Once the report opens, navigate to the top tool bar
and select the Export button to export the report.
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Page 4 - Export the Report

The report opens. Now navigate to the top tool bar and select the Export
button to export the report.



Note the options available in the Export dialog box
depend on the type of document we're exporting.
ABC3774 Applications *  Help menu~ Log off

v .| [& Track = ' Dril = ') FiterBar [ F 6 Outline | Reading * Design ~
2 I ion Version (All values) | w |[Data Source Name (all values) v |
g Print = Export Current Report As |* POE
g Table Sizing Report 2 ~ Al
=5 Excel (ods)
— | =Ceneal CSV Archive
(2) | Tpe: Web Intelligence document Select PDF. . ! )
Adthor:  rchasa? | Estimations
Creation  July 11, 2016 4:40:13 PM GM’
dste:
Locale:  English (United States) 200,000,000 -
‘g 150,000,000
A : % 100,000,000 -
~ Statistics 50,000,000 -
All Measures
Last refresh  May 17, 2016 10:48:26
date: 05:00 0 1 Humber of
M Rows
Last modifieg:  July 11, 2016 4:40:13 P* g i :
05:00 1= 22592
%] -+ 1-11
G L
) ¥ as 3,
oumtonof <
<iii 3 || [@ Tablesizing Estimations -

Page 5 - Choose PDF Format

Note that the options available in the Export dialog box depend on the type
of document we're exporting.
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Page 6 — Open or Save the Report

You will be given the option to Open or Save the exported document.

Select Open.



Export a Document

The report opensin PDF format.
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Page 7 - View the Exported Report

The report opens in PDF format.



Export a Document

This concludes this lesson.

Additional Tutorials

» CPA Business Intelligence

Page 8 - Conclusion
This concludes this lesson.

For more BusinessObjects 4.1 tutorials, select the link below.

Additional Tutorials


https://fmx.cpa.texas.gov/bi/4_1/index.php



