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SAP BusinessObjects

Getting Started with BO 4.1

The following lesson contains screenshots of the actual BusinessObjects 4.1 application, with
text and narration explaining how to use BusinessObjects to perform certain functions.

Please ensure that you are currently sitting at a computer that has sound playing capabilities
and that the speakers are turned up to an acceptable volume.

When the narration has finished on a page, please press the [spacebar] to continue. If you
would like to review a page, press the [backspace] key.

Note: If you prefer a PDF version of this tutorial please follow the link below.

' View PDF Version

Page 1 - Getting Started with BO 4.1

The following lesson contains screenshots of the actual BusinessObjects 4.1
application, with text and narration explaining how to use BusinessObjects to
perform certain functions.

Please ensure that you are currently sitting at a computer that has sound
playing capabilities and that the speakers are turned up to an acceptable
volume.

When the narration has finished on a page, please press the [spacebar] to
continue. If you would like to review a page, press the [backspace] key.



Access and View a
Reportin BO 4.1

The reports we create in BusinessObjects 4.1 are
stored internally in folders. This lesson will show us
how to access and view those reports.
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The reports we create in BusinessObjects 4.1 are stored internally in folders. This lesson
will show us how to access and view those reports.
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Click the Documents tab.

Access and View a Report

After you've logged onto BusinessObjects 4.1, click the
B4 Documents tab to begin driling down to your reports.

53 Enforcement Management Reports
53 ITS Reporting

) ITS_004_Tax Return Filings Summary
ITS_002_Tax Payments Summary

¥ PROPTAX_001_Acreage Breakdown by Land C...
¥ PROPTAX_006_Taxing Unit Information Repor...
& PROPTAX_004_Diagnostic Summary by ISD

No recently run documents

No unread messages

No unread alerts.
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After you've logged onto BusinessObjects 4.1, click the

Documents tab to begin drilling down to your reports.

®100% ~




This brings us to the Public Folders folder.
The contents of this folder will vary according
to your specific group and access level. Wekome: Bob Cruz | Applications v  Preferences Help menu v

Click on the + sign to
open Public Folders.

Search < >3

Total: 32 M\sl

The list panel is updated. ®100% ~ I
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This brings us to Public Folders folder. The contents of this folder
will vary according to your specific group and access level.

Click on the plus sign to open Public Folders.



Access and View a Report

Welcome: Bob Cruz | Applications v  Preferences Help menuv | Log off pe
Let's open the Transparency Reports -
folder to view the reportsinside. R R R R RRRRRRRRRREEREEEEEE
& M <1 jof1 > ¥
[Type. |tastRun  Instances
Folder
Folder
Folder
Folder
Click on the + sign to open the
Transparency Reports folder. E
Search
Total: 4 items.
The list panel is updated. ®100% v
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Let’s open the Transparency Reports folder to view the reports
inside.

Click on the plus sign to open the Transparency Reports folder.



Access and View a Report

Welcome: Bob Cruz | Applications v  Preferences  Help menu v Log off
Then we'll select one of the available
folders. The reportsin this folder will
be listed on the right. Now we can
select and open a report. Type tast Run Instances
3 Web Intelligence 0
¢h by Agency to Display Expenditures | Web Intelligence 0
003 by Category 0
¢ ;_004_Search by Category and Object Code to Disg Web Intelligence 0
4 Navigate to a WTMG_005_Search by d 0
folder and openit.  fwmc_006_Search by Payee to Display Expenditures | Web Inteligence 0
v WTMG_007. by 0
¥ | WTMG_008_Search Agency Expenditure by Fiscal Years | Web Inteligence ]
2 WTMG_009_Search Agency Expenditure by Fiscal Years | Web Intelligence )
» ;_010_Search Agency Expenditure by Fiscal Years - Web Intelligence o E
» WWTMG_011_Search Agency Expenditure by Fiscal Years - Web Inteligence 0
» ;_012_Search Agency Expenditure by Fiscal Years { Web Intelligence 0
> Agency Expenditure by Fiscal Years < Web Intelligence (]
v _001_Agency Expenditures for Travel | Web Intelligence 0
» _002_ 0
b 003_Search by Class and Item to Display Web Inteligence o
Select and open
a report.
Search
T 16 tems
The list panel is updated. ®100% ~
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Then we'll select one of the available folders. The reports in this folder
will be listed on the right. Now we can select and open a report.
Navigate to the folder and open it.

Then select and open a report.



Access and View a Report

Access and View a Report

This concludes this lesson.

Additional Tutorials
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Page 7 - Conclusion
This concludes this lesson.

For more BusinessObjects 4.1 tutorials, select the link below.

Additional Tutorials


https://fmx.cpa.texas.gov/bi/4_1/index.php

